
The Dodge County Board of Supervisors

127 EAST OAK STREE,T, JUNEAU WISCONSIN 53039

August 10, 2021

Dear Supervisor:

As you may be aware, the process ofredistricting the County Supervisory Disticts will begin as soon as the

Federal Govemment releasis the census numbers to counties. It is anticipated the numbers will be received

by September l$. The timeline for redisticting has been shortened sigrificantly because of the delay in the

release of the numbers.

I would like to make the Supervisors aware that the Redisticting Committee is preparing to meet as soon as

the census numbers are released and the Land Resources and Parks Departnent develops tentative plan

options. This should occur in early to mid-september. A proposed timeline for thrc redisticting process may

bi found on the reverse side of thii memo. Please note the proposed timeline indicates the public hearing

and adoption ofthe tentative plan is likely to take place at the regularly scheduled County Board meeting on

September 2tst. Therefore, the September 2l't Countv Boardmeeting may beein at 5:30 P.m

you are, of course, welcome to attend the Redisticting Committee meetings as well as review the telrtative

plans when they bicome available. There is a redisticting link on the Cotmty Board webpage that will
provide updated redistricting information. https://www.co.dodee.wi.gov/deparfinentsidepartments-a-
d/county-board/redistictine

If you have questions or comments, please feel free to contact me.

Sincerely,

flr-*frr Yn#t'rlns
Russell Koffke, Chairman
Dodge County Redistricting Committee



September L

September 1-8

Septem ber 9-10

September 13

Septemb er 2L

September 24

October 22

Oct. 25-Oct. 29

November 2

November 9

PROPOSED TIMELINE FOR REDISTRICTING 2021

Subject to Change

Updated:8/9121'

Census Data Received

Develop Plan Options-County Staff

Review Plan Options - Land Resources & Parks Dept. and/or County Clerk's

Office

Committee meeting to consider Plan Options and recommend tentative plan

Public hearing on tentative plan and adoption of tentative plan at County

Board meeting - 5:30 P.m. start time

Deadline to distribute plan to municipalities

Deadline for municipalities to adopt ward plans and submit to County

Committee meeting to recommend final plan

public Hearing on final plan prior to Public hearing on 2O72 budget at County

Board Meeting - 6:00 P.m. start time

Adoption of final plan at County Board meeting



Dodge County Board of Supervisors
July 20, 2021 - 7:00 p.m"

Administration Building - Juneau, Wicconcin

The July 20, 202 1 Meeting of the Dodge County Board of Supervisors was called to order by Chairman
Russell Kottke at 7:00 p.m.

The Board rose to say the Pledge ofAllegiance.

Roll call was taken by the Clerk with all Supervisors being in attendance with exceptiotr of Sup€rvisors
Greshay, Maly, and Nickel who had previously asked to be o(cused.

The Chairman appointed Benjamin Priesgen to the County Board to represent District Number 16, which
was vacant. Chairman Kottke called upon Supervisor Frohling to escort Supervisor Priesgen forward to be swom
in by the Clerk. The Clerk administ€red the Oath of Office to Supervisor Priesgen and welcomed him to the
County Board. A motion was made by Supervisor Frohling and seconded by Supervisor Caiue to confirrl
Benjamin Priesgens's appointm€nt to the County Board. The motion carried by voice vote.

Chairrnan Kottke then appointed Supervisor Priesgen to filI vacancies on the Judicial Public and Protection
Committee, I^and Information Council, and Land Resources and Parks Corunittee. A motion was made by
Supervisor Guckenberger and seconded by Supervisor Behl to confrrn the appointnents. The motion carried by
voice vote, thereby approving the appointm€nts.

Chairman Kottke called for approval of the minutes. A motion was made by Supervisor Yaroch and
seconded by Supervisor Bent€r to approve the minutes of the J/.Ine 16,2021 8fird hrc 22,202L meetings of the
County Board meeting, as recorded. The motion carried by voice vote.

Communications on File
Karen J. Gibson, County Clerlq reported there were no communications on file.

Soecial Orders of Business
Confirm the following appointrrents made by Comty Administratot James Mielke:

Appoint Gloria Rutherford and Kathy Budde to fill a vacancy on the Nutrition Advisory Council for a
three year term. Statfircnt by County Clerk regarding staggered terms for the Nutrition Advisory Council
mernbers. A motion to accept the appointrnents was rrade by Supervisor Caine and seconded by
Supervisor Hilgendorf. The motion carried by voice vote.

Chairman Kottke called upon Supervisor Marsik, Chairrnaru Human Resources and Labor Negotiations Committee
who introduced Sarah Hinze, Human Resouces Director, who gave a pres€ntation regarding the draft Paid Time
OffPolicy. Questions and comments by Supervisors Derr, Berres, Bobholz, Bumett, Boelk, Guckenberger,
Houchin, Sheahan-Malloy, J. Schmitt, Hilb€rt, Marsi( and Sarah Hinze, Human Resources Director.

The following Resolutions and Reports were read by the Clerk and acted upon by the Board:

Resolution No. 21-26 Amend Town of Portland Zoning Ordinance - Richard and Samantha Hemsen
Property - Supervisor B€rres. A motion for adoption was made by Supervisor Berres and seconded by
Supervisor Behl. Question by Supervisor J. Scbnritt answered by Supervisor Behl. The vote was cast with all
voting in the affirmative, thereby adopting the Resolution.

Resolution No. 21-27 2021 Dodge County Human Services and Health Departrrent Budget Amendment
(Treatment Alt€matives Program Grant) - Human Services and Health Board. A motion for adoption was made by
Supervisor Bobholz and seconded by Supervisor Kernmel. The vote was cast with all voting in the affirrrative,
thereby adopting the Resolution.



Resolution No. 21-2E Authorizing IIVAC Controller Upgrades at the Dodge County Justice Facility and
Dodge County Detention Facility and a General Fund Transfer - Building Committee. A motion for adoption was
made by Supervisor D. Schmidt and seconded by Supervisor Benter. Comment by Supervisor J. Schmitt.
Supervisor D. Schmidt requested to have Russ Freber, Director ofPhysical Facilities and Paul Berg, a
represantative from Johnson Controls, provide additional information on the Resolution. Supervisor Berres
voiced an objection. Chairman Kottke referred to Rule No. I 1 in the Rules of Order Goveming the Cormty Board
of Supervisors. Supervisor D. Schmidt rnade a motion to grant Russ Freber and Paul Berg pennission to address
the board. The motion was seconded by Supervisor Frohling. The vote was cast with 24 ayes and 5 noes, thereby
adopting the motion.

Ayes: Benter, Kottke, Bobholz, Macheel, Marsik, Hilg€ndorf, IohnsorU Fink, Kuehl, Boelk, Kernrrel,
Priesgen, Bischofl Caing Behl, Hedrick, Frohling, D. Schmidt, Hilbert, Kenevan, Bumett, Derr, Sheahan-
Malloy, Yaroch. Total 24.
Noes: J. Schmitt, Guckenberger, Berres, Houchiq Schultz. Total 5.
Absent: Greshay, Maly, and Nickel. Total 3.

Russ Freber addressed Supervisor J. Schmitt's questions. Additional comments and questions by Supervisors J.
Schmitt, Guckenberger, Frohling, and Houchin. Supervisor Houchin made a motion to refer Resolution No. 21-28
back to the Building Committee, which was seconded by Supervisor Sheahan-Malloy. Question by Supervisor J.
Schmitt answered by Kimberly Nass, Corporatiou Counsel. Comrnents and questions by Supervisors J. Schmitt,
Houchin, and Kinberly Nass. Supervisor Houchin made a motion to amend the motion to include instructions to
convene ajoint meeting of the Finance and Building Connnittees to further review Resolution 2l-28. The motion
to amend the motion was seconded by Supervisor Guckeirberger. The vote was cast on the motion to amend the
motion with 20 ayes and 9 noes, thereby adopting the motion to amend the motion.

Ayes: Kottke, Bobholz, J. Schmitt, Jobnsoq Guckenberger, Kuehl, Priesgen, Bischoff, Sheahan-Malloy,
Caine, Behl, Berres, Houchin, Hedrick, Frohling, Schultz, Boelt Kenevan, Derr, Yaroch. Total20.
Noes: Benter, Macheel, Manilq Hilgendo{ Fint Kenrmel, D. Schmidt, Hilb€rt, Bumett. Total 9.
Absent: Greshay, Maly, and Nickel. Total 3.

Discussion on the motion to refer Resolution 21-28 back to the Building and Finance Committees continued with
comments and questions by Supervisors Deir, Kottkg D. Scbmidt, J. Schmitt, Guckenberger, Frobling, Fin(
Kimberly Nass, Russ Freber, and Paul Berg. The vote was cast on the motion to refer the Resolution back to
cornmittees with instructions, witi 1 0 ayes and I 9 noes, thereby defeating the motion.

Ayes: Bobholz, J. Schmitt, Guckenberger, Boelt Priesgen, Berres, Houchin, Schultz, Sheahan-Malloy,
Yaroch. Total 10.
Noes: Benter, Kottke, Macheel, Marsih Hilgendo4 Johnson, Fint Kuehl, Kerrmel, Bischoff, Caine, Behl,
Hedric( Frohling, D. Schmidt, Hilbed, Kenevan, Bumett, Dem. Total 19.
Absent: Greshay, Maly, and Nickel. Total 3.

Discussion on ttre Resolution continued with a question by Supervisor Houchin answered by Russ Freber. The
vote was cast witl 22 ayes andT roes, thereby adopting tle Resolution.

Ayes: Benter, Kottke, Bobholz, Macheel, Marsik, Hilgendo{ Johnson, Fint Kuehl, Boelk, K€mmel,
Bischoff, Caine, Behl, Hedricl Frohling, D. Schmidt, Hilbert, Kenevan, Bumett, D€xr, Yaroch. Total22.
Noes: J. Schmitt, Guckenberger, Priesgen, B€rres, Houchi& Schultz, and Sheahan-Malloy. Total 7.
Absent: Greshay, Maly, and Nickel. Total 3.

Resolution No. 21-29 Authorizing the Engagetnent ofDesign Nine, Inc. for Broadband Assessment
Study and Expenditure of American Rescue Plan Act Funds - [,and Resources & Parks Committee and Information
Technology Committee. A motion for adoption was made by Supervisor Guckenberger and seconded by
Supervisor Caine. Cornments and questions by Supervisors Boelk, Derr, Marsik, Berres and Bill Elrlenbec( Land
Resources and Parks Director. The vote was cast with 26 ayes and 3 noes, thereby adopting the Resolution.



Ayes: Benter, Kottke, Bobholz, Macheel, Marsit Hilgendo{ Johnson, Guckenberger, Fin\ Kuehl,
Kemmel, Priesgen, Bischoff, Caine, BehI, Berres, Houchin, Hedric( Frohling, D. Schmidt, Schultz,
Sheahan-Malloy, Hilbert, Bumett, Derr, Yamch. Total 26.
Noes: J. Schmitt, Boelk, Kenevan- Total 3.
Absent Greshay, Maly, and Nickel. Total 3.

Report No. 1 Ordfuance No. 1075 - Amend l^and Use Code - Town of Ashippun - Pamela Abram
Property - Land Resources and Parls. A motion for adoption was made by Supervisor Behl and seconded by
Supervisor Hilbert. The vote was cast with all voting in the affirrnative, thereby adopting the Report and
Ordinance.

Ordinance No. 1076 - An Ordinance Amending Chapt€r 5, Creating Section 5.09 - Law Enforcement
Services - Places of Amusement, of the Dodge County Code of Ordinances - Judicial and Public Protection
Corunittee. A motion for adoption was made by Supervisor Yaroch and seconded by Supervisor Bent€r. The vote
was cast with all voting in the affimrative, thereby adopting the Ordinance.

The Clerk noted the following itans had been placed on the Supervisor's desls: ADRC Newsletter and a Green
Book published by the Wisconsin Counties Association. The Chairrran ordered these be placed on file.

At 9:07 p.rn, Supervisor Frohling made a motion to adjoum until Wednesday, hily 2l,2O2l at 6:00 p.m.
Supervisor Yaroch seconded the motion. The motion to adjoum carried by voice vote.

Disclaimer: The above minutes may be approved, amended or corrected at tle next meeting.



Dodge County Board of Supervisors 
July 21, 2021 – 6:00 p.m. 

Administration Building - Juneau, Wisconsin 
 
 
The July 21, 2021 meeting of the Dodge County Board of Supervisors was called to order by Chairman 

Russell Kottke at 6:01 p.m. 
 
The Board rose to say the Pledge of Allegiance.   
 
Roll call was taken by the Clerk with all Supervisors being in attendance with exception of Supervisors 

Behl, Bobholz, Frohling, Greshay, Kemmel, Nickel, and Schultz, who had previously asked to be excused, and 
Supervisors J. Schmitt and Yaroch.  

 
Chairman Kottke introduced Brett Remington, President of Blue Rock WI, who continued the discussion 

related to strategic planning.  Mr. Remington advised the board on how many strategic plan constituent surveys 
were completed and a discussion on how to get more survey participants was held.  It was the consensus of the 
board to close the survey on Monday, July 26, 2021. 

 Mr. Remington reviewed the PESTLE (Politically, Economically, Socially, Technologically, Legally, 
Environmentally/Community) scan results with the board. 

 An inter-active activity was held to determine what three to five priorities would be the basis for the 
strategic plan.  The Board identified the following strategic priorities: 

1. Water Quality 
2. Business Support/Workforce Issues 
3. Housing 
4. Infrastructure – Broadband/Transportation 
5. Quality of Life – Recreation/Entertainment/Tourism/Health Care/Emergency Services/Youth Services 

 
Supervisor Macheel left the meeting at 7:30 p.m. 

 
Mr. Remington informed the Board that he would be communicating with them via email regarding 

forming work groups to propose strategies for each of the five priorities at its August meeting.  The work groups 
will meet to develop plans/strategies that the whole board will consider.   

 
At 8:05 p.m., Supervisor Marsik made a motion to adjourn until Tuesday, August 17, 2021 at 7:00 p.m.  

Supervisor D. Schmidt seconded the motion to adjourn.  The motion carried by voice vote. 



rT.
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ADMIIIIISTRATION DEPARTMENT

JAMES MIELKE, COUNTY ADMINISTRATOR

127 East Oak Street, Juneau, Wisconsin, 53039 (920) 386-425f

County Project 8nd Iseue Update

Yolume 75 August 2021

COVID - 19: Dodge County Public Health continues to have sufficient supplies ofthe Pfizer and Moderna vaccines. The
Johnson & Johrson vaccine is in limited supply statewide. Mernbers ofthe Public Health team will be providing vaccine
opportunities each day ofthe Dodge County Fair, August l80n -22d.

Public Health continues to monitor test results. As ofAugust l0\ based on CDC metrics, Dodge County's status is
classified as SuDstantial withpositive case numbers between 50-100 cases within tle most recent seven day period.
Public Health continues to recommend wearing a mask whettrer an individual is firlly vaccinated or unvaccinated.

2022 Countv Budset Process: A preliminary copy of the 2O22 -2026 Capital knprovement Plan will be provided to all
county board supervisors at the August 17t County Board meeting. Merrbers ofthe Finance Committee received a copy
of tle document at their August 96 meeting. Next steps, the Comrnittee is scheduled to review the Plan at their September
and October committee meetings. The tentative schedule is to present a 2022 -2026 Capital knprovement Plan
Resolution to the County Board on October 1 9ft.

Fhance Director Dave Ehlinger and I contirue to meet with department heads to discuss 2022 budget initiatives. Budgets
are due by August 3 1 "t. Discussions and adjustrnents will continue through the month of Septernber. Directives will be
obtained by the Finance Committee during the budget development process. The proposed 2022bvdget willbe distributed
to all county board mernbers on October 19ft. The proposed budget will also be available for public review through the
county's w€bsite beginning October 19ft.

American Rescue Act Plan of 2021(ARPA): All counties are required to submit an initial report to the US Treasury by
August 31$. The initial allocation of $8,509,059 was received in May. The rqrort covers activity during the period March
10, 2021 to July 31, 2021. Even though Dodge County did not incur ARPA expenses during the period a report must be
filed. Begirming in October, quarterly repods are required to be filed with the US Treasury.

Federal Bi-Partisan Infrastructure Legislation: Included with this memo is a four page overview ofthe US Senate
Bipartisan Infrastructue Bill provided by the National Association of Counties. Senate approwal is the first step, followed
by consideration by the House of Representatives. Interrally, the Bill is being rwiewed, through communication with the
National Association ofCounties and the Wisconsin Counties Association.

Committee Meetinq Schedule Chrnse - September Executive and Finance Committee: Both the Executive and
Finance Committees are scheduled to hold their regular Septerrber meetings on Friday afternoon the 10ft. The Executive
Committee will meet at 2:00 p.rr- followed by the Finance Committee at 2:30 o.rn

@:o August 186 - Cowrty Board Strategic Planning Meeting 6:00 p.m.
. September 15fi - County Board Shategic Plarming Meeting 6:00 p.rn
o September 21* - Dodge County Board Meeting
. Septemb€r 256 - Fall Fest - Hamischfeger Park
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NACO EXECUTIVE SUMMARY

WHITE HOUSE.STNATE BIPARTISAN INFRASTRUCTURE FRAMTWORK

Jun. 30, 2O2t

Overview
On June 24, President Biden endorsed a framework <https://www.whitehouse.gov/briefing-

room/statements-release s/2021,/06/Z4/tact-sheet-president-biden-a nnou nces-support-for-
the-bipartisan-infrastructure-framework/> from a bipartisan group of Senators, led by Sen. Rob

Portman (R-Ohio) and Sen. Kyrsten Sinema (D-Ariz.), that would provide $973 over five years ($1.2
trillion over eightyears), including $579 billion in new spending, for the nation's physical

infrastructure assets, including all modes of transportation, water systems, water storage, clean
energy and power grids, and broadband networks.

On July 28, followingl over a month of ongoing negotiations, Democratic and Republican
lawmakers reached a final compromise
<https:y'/naco.sharefile.com/d-sc73a5agdc86849d2a4393e504ee52ed4> on the framework,
which includes elements of the Senate's committee-passed hifhway and rail surface transportation
titles <https:l/www.naco.org/resources/legislative-analysis-us-senate-surface-transportation-

reauthorization-s-1931-surface> , as well as the fulty Senate-passed water bill, S. 9L4,lhe Drinking
Water and Wastewater [nfrastructure Act of 2O21- <hfips://www.naco.org/resources/naco-analysis-

senate-drinking-water-and-wastewater-infrastructure-act> . The final proposal would invest nearly

$1 triltion, including $550 billion in new spending across a number of sectors.

https://www.naco.org/resourceVnaco-orecutive-summary-white-house-senate-bipartisan-in... 712912021



NACo Executive Summary: White House-Senate Bipartisan Infrastructure Framework Page 2 of 4

Whlle lawmakers havc yet to fully release loglslative text, the bipartisan group of Senate
negotiators was able to garner the support of enough of their colleagues to defeat the filibuster in a

67 to 32 procedural vote, advancing debate on the package that is expected to come to fruition in
the coming days. Notably, Senate Minority Leader Mitch Mcconnell voted yes, along with 16 other
Republicans.

Sectors addressed in the bipartisan infrastructure

framework's (BlF) include:

Transportation: $304 bi Ilion

Water: $55 billion

Broadband: $65 billion

Energy & Power: $73 billion

Environmental remediation: $21 bitlion

Western water infrastructure: $8.3 billion

Resiliency: $46 billion

BIF BY THE I{UMBERS ($ BILIIOITS}

Click here

< https ://i nfogra m . co m/ b if-by-th e-

nu m bers-l-h 7j4dv00omv94n?live>

Top line spending levels are $ 284 billion for all modes of transportation and $266 billion for other
infrastructure sectors. As is the case in the American Jobs Plan

<https://www.naco.org/resources/featured/naco-executrve-summary-american-jobs-plan> and
past proposals from Senate Republicans, the BIF would direct most of its investments - nearly 52
percent - in modernizing and making improvements to transportation infrastructure, with the
majority of funding for roads and bridges. Investments would be broken down in the following ways:

Roads & Bridges: $110 billion

Transit: $39 billion

Rail: $66 billion

Safety: $1-1- billion

Airports: $25 billion

Ports & Waterways: $17 billion

Electric vehicle chargers: $7.5 billion

Electric buses: $7.5 bitlion

Reconnecting Communities: $ L billion

BIF TRANSPORTATION FUNDS

View link <https://infogram.com/bif-transportation-funds-l-hd1-2yxnnlgx6k?live>

PROPOSED NEW SPENDING PAY.FORS

fhe framework would be paid for, at least in part, through a variety of tools and mechanisms,

including:

Repurposed COVID relief funds from 2O2O: $205 billion

Recouping fraudulently paid federal unemployment benefits: $50 billion

h@s://www.naco.org/resources/naco-executive-summary-white-house-senate-bipartisan-in... 7l2gl2o2l
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States returning used enhanced federal unemployment insurance supplements: $53
billion

Sales of future spectrum auctions: $20 billion

Proceeds of the February 2o2Lc-band auction: $67 billion

Delaying Medicare Part D rebate rule: $49 billion

Economic growth resulting from a 33 percent return on investment in these long-term
infrastructure projects: $56 bi llion

Applying information reporting requirements to cryptocurrency: $28 biilion
Extending fees on government-sponsored enterprises: $21 billion
Reinstating Superfund fees: $ 13 billion

Continuing the mandatory sequester: $8.2 billion

Extending customs user fees: $6 billion

Strategic Petroleum Reserve sales: $6 billion

Savings from reducing Medicare spending on discarded medications from large, single-
use drug vials: $3 Utlion

Extending available interest rate smoothing options for defined benefit pension plans:

$2.9 billion

coMPARlNc INVESTMENTS: FEDERAL INFRASTRUOTURE
PROPOSALS

The BIF was ultimately a compromise borne out of proposals from the Biden administration and

Senate Republicans. The compromise stacks up next to the two side's initial plans in the following
ways:

(A/umbers in Billions)

View link <https://infogram.com/comparing-federal-infrastructure-proposals-1-hBnGm300erkj4x?live>

Legislative Outlook
The final deal follows months of negotiations that yielded littte progress, though it is not across
the finish line yet.

The next step for the bipartisan package wilt come on Friday, July 30, when the 30 hours of
debate initiated by Wednesday's Senate cloture vote will expire. If the bill text is ready, which

remains unclear, Majority Leader Schumer can begin the process of voting on amendments. ln any

event, that process wiil begin once the text is in hand.

More than likely, it will be closer to the end of next week before the legislation can achieve finat
passage in the Senate, at which point it will head to the House. Though it is hard to imagine a

scenario where the Democratic-controlled House would derail a major priority of the President's, the
Speaker has a narrow majority and a caucus that is largely dissatisfied with what many see as
status guo infrastructure poticies in the Senate bill.

https://www.naco.orglresourceVnaco-executive-summary-white-house-senate-bipartisan-in... 7l2gl2OZl
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compracaflng tho blparfisan package's path furflard is a commitment made by speaker Nancy
Pelosi (D4alif.) and N,'taiority Leader Chuck Schumer (D-N.Y.) to move the bipartisan deal in tandem
with a larger reconciliation package that will address the remaining items on president Biden,s
legisrative agenda, incruding items from the American Jobs pran reft out of the compromise and
the American Families plan <https://www_google.com/url?

sa=t&rct=j&q =&esrc=s&sou rce=web&cd =&cad=rja&uact=g&ved=2a hU KEwiF-
KKrllfyAhuDMVkFHaoNDegQFjMegQrchAD&urr=hups% 3A%2Fs/o2Fwww.naco. org%2Fresou rces%
2F pageo/o2F naco-executive-su m ma ry-america n_fam i I ies_
plan&usg=AOwaw2kMGqiDlE4o3zMVkKsuHe-> provisions. Even if the Senate sends bipartisan
infrastructure legislation to the House next week, it could languish for months while the massive
$3.5 trillion reconcitiation bi is developed.

https://www-naco.orglresources/naco-executive-sumrnary-white-house-senate-bipartisan- n .. 7l2gl2o21
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RESOLUTION NO. 21-30

TIIOMAS J. SCIIAETER COMMENDATION RESOLI]TION

TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COIJNTY, WISCONSIN

MEMBERS,

WHEREAS, the Dodge County Board of Supervisors wishes to express its appreciation to

Thomas J. Schaefer who has worked on behalfofthe citizens ofDodge County by serving on the

County Board; and,

WIIEREAS, service on the Dodge County Board of Supervisors requires dedicatiorl

perseverance, and personal sacrifices on the part of its merrbers; and,

WHEREAS, Thomas J. Schaefer has reprcsented the citizens of Supervisory Disrict No. 20 and

Dodge county, as a member of the Dodge county Board of supervisors, from April 20, 2004 to April

17,2012;ard,

WHEREAS, Thomas J. Scbaefer has represented the citizens of Supervisory Distict No. 10 and

Dodge County, as a member of the Dodge County Board of Supervisors, from April I 8, 20 I 2 to July 1 3 ,

2021;and,

WHEREAS, the absence of Thomas J. Schaefer from the County Board will be a great loss to

the citizens ofDodge County and to the members ofthe County Board who have valued Thomas J.

Schaefer's counsel and leadership; and,

WIIEREA5, it is the opinion of the undersiped Boar'd of Supervisors that at this time the

conhibutions of Thomas J. Schaefer to the govemment of Dodge County should be acknowledged and

appreciated by this Body and recognized by this Body for all the citizens of Dodge County;

NOW, THEREFORE, BE IT RESOLYED, that we, the Dodge county Board of supervisors,

in regular session assembled, do hereby extend our heartiest thanks, our heartfelt gratifude, and our very

best ilshes to our friend and colleague, Thomas J. Schaefer upon his departure from this Board; an4

BE I'f I'URTIIER RESOLVED, that we take this opportunity to extend our hope that our much

esteemed friend and colleague will continue to take an interest in County Govemmrent and as the

opportunity may arise, to give this Body the benefit ofhis counsel and advice; and,

BE IT FINALLY RESOLVED, that a copy of this Resolution be entered into the official

records of the Dodge County Board of Supervisors and that this Resolution be forwarded to Thomas J.

Schaefer as a testairent to the great esteem and honor we hold for our friend, Thomas J. Schaefer.



All of which is respectfully submiffed this 17th day of August, 2021 .



HUMAN RESOURCES DEPARTMENT
SARAH HINZE, DIRECTOR
127 F,ast Oak Street, Juneau, Wisconsin, 53039 (920) 386-3690 F'ax (920) 386-3545

MEMORANDIIM
DATE:

TO:

FROM:

SUBJECT:

August ll,202I
Dodge County Board of Supervisors

Sarah Hinze

Paid Time Off (PTO) FAQ

In an effort to answer a number of questions presented at the last County Board meeting the following FAQ has been
developed. The Human Resources and Labor Negotiations Committee reviewed a number of the questions and
concerns that were expressed at the July 20tl'meeting.

1. Concern regarding bereavement requests being denied.

Additional language was added to the policy to address this concern,

"If an employee requests to use PTO as a result of the death of a loved one, the Supervisor will make all attempts
to approve the PTO request."

The County Administrator recently surveyed all Department Heads regarding bereavement requests and decisions
related to employee requests.

2. Question regarding what the definition of "employee in good standing" means.

The Committee removed this from the policy and has referenced Policy 123-Resignations and Discharges þlease
see the PTO report for this policy). This policy addresses what is an acceptable notice of termination or
retirement.

3. Concem regarding no oogrievance" procedure should an individual be considered to not have given proper notice
under Policy 123.

The following language has been added to the policy to address this concem,

"An individual may be excused from the notice requirement because of compelling reasons as determined at the
discretion of the Human Resources Director or County Administrator. The individual may appeal the decision of
the Human Resources Director or County Administrator to the Human Resources and Labor Negotiations
Committee. The appeal will be heard at the meeting immediately þllowing the resignation/retirement date of the
individual províded proper open meetings notice is given."

4. Break down of employee by years ofservice beyond 20 years
of

Employccs
Acttv. r¡ of
Eltuto2t

85

?2

33

7

3

Y.¡ß of Sarulce¡ A3

o(Elll.lz02t
2ù24
25-29

30-34

35-39

40+

toTAr. 160

**Please note that these numbers are active employees as of 8/1 ll202I, the numbers in the PTO report
were as of 313/202I.



5. Concern regarding sick leave payouts and the Post Employment Health Plan (PEFIP)

The current sick leave policy is defined as a vested benefit. Advice was sought by a Labor Attorney to ensure
Dodge County was compliant with current WI State laws. Below is the response received,

"Wisconsin Courts have examined the specffic issue of public benefit vesting and pøyout rights in a series of
critical cases in recent years. In summary, the cases established the principle under Vlisconsin law that although
a public employee does not automatically have the right to be paid þr an accrued paid time off benefit, such as
PTO or sick leave, a public employer may provide a payout provision. Where that occurs, the benefit represents a

þrm of deferred compensation that is earned as the work is performed. See, Roth v. City of Glendale, 2000 WI
100, 237 Wis.2d 173, 614 N.W.2d 467;Champine v. Milwaukee County, 2005 WI App 75, 280 Wis.2d 603, 696
N.W.2d 245. The benefit can be changed but only as it relates to work not yet perþrmed."

Implications for New PTO Policy and Existing Sick Leave Policy and Balances

The County's traditional sick leave policy and the new proposed PTO policy each provide for percentage payout
based upon length of service. Additionally, the Sick Leave Policy allows for an 80(% conversion into a PEHP upon
termination þr those individuals who are retirement eligible under the State of Wisconsin Department of
Employee Trust Funds retirement plan. Under the Wisconsin law cited above, County employees who choose to
convert over to PTO will be deemed to be vested in the sick leave benefits under the payout schedules contained in
the sick leave policies in place at the time the sick leave benefit was earned. Similarly, going þrward, PTO
earned under a PTO policy will be deemed vested and will need to be paid out under the payout schedules in
place at the time the PTO is earned for any employee who might become PTO ineligible based upon termination,
retirement, or becoming benefit ineligible. In such circumstance, tf any change is made in payout policy, thus
reducing the benefit, the employee will still retain the right to the payout under the policies that existed at the time
the benefit was earned. One implication of this is that careful tracking of earned benefits is required. Additionally,
,f ory future action is taken to reduce the value of the benefit, it should be done with awareness that vested
benefits may not be affected retroactively."

It is important to note that this is the main reason for the "freezing" of the current sick leave banks and payout
under current sick leave policies.

The County's fiscal obligation:

Each year, the County calculates the year-end sick leave liability based upon sick bank hours and length of service for
each person, with the calculations based upon the current County policies.

The following numbers are located nthe2020 Annual Comprehensive Financial Report (ACFR):

Govemmental Funds (i.e. General Fund departments and Human Services and Health Department)
Vested sick leave liability (page 69)
Fund balance committed/assigned for retirement payouts--{eneral Fund þage 83)
Fund balance assigned for retirement payouts-Human Services þage 83)
Net unfunded liability

Business-T)¡pe Funds (i.e. Clearview and Highwav)
Vested sick leave liability þage 69)
Less accrued expenses (because Clearview and Highway use full accrual accounting)
Net unfunded liability

s2,229,892
(1,096,347)
( 380.902)
s 752,643

$1,071,603
( 1.071.603)

Zero

6. Concern for allowing current employees a one-time option to choose to stay with the current traditional policies or
choose to transition to the PTO policy.

The Human Resources and Labor Negotiations Committee again discussed this component of the policy. The
decision to allow this was made to address the generational differences within the current workforce and not to
force an employee into a plan they see no value in.



7. Concem regarding lost time due to denied day off.

PTO is a rolling bank of time with no deadline to use it by. The County's vacation policy is a "use or loose it" policy
tied to the employee's anniversarybenefit eligible date. The PTO bank continues to increase based on hours paid up
to the maximum allowed balance of 480 hours.

If you have any questions please feel free to contact any member of the Human Resources and Labor Negotiations
Committee or feel to contact me at shinze@co.dodge.wi.us or at 920-386-3692.



I RESOLLnIONNO. 21_31
2
3 Resolution Adoptirg the Dodge County Paid Time O{f (PTO) Poticy
4
5 TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COI.]NTY, WISCONSIN,
6
7 WIIEREAS, a Paid Time Off@TO) Policy has been under consideration and evaluation by the
8 Dodge County Human Resources and Iabor Negotiations Committee for several years; and,
9

l0 WIIEREAS, the Human Resources and Labor Negotiations Committee has received data,
1l informatiom and feedback obtained through errployee exit interviews indicating that one ofthe primary
12 reasons for ernployee departure is the existing vacation schedule and other eamed benefits offered by the
13 County; and,
t4
15 WHEREAS, the basic vacation stucture, confinned through the adoption of Resolution 93-9 on
16 April 20, 1993, has rernained intact for 28 years; and,
17
18 IYHEREAS, the Human Resources Departnent has expressed concems to the Committee that
19 recruiting and retaining new ernployees are incr€asitrgly dilficult due to the County's fringe benefit
20 sffsrings; and,
2t
22 WIIEREAS, as a lnrt of the compensation and benefit study perfonned by McGrath Human
23 Resources Group, the lruJy 2020 McGrath Compensation and Classification Study Executive Repor!
24 recommended modemizing the County's eamed benefits offerings; and,
25
26 WIIEREAS, during the Human Resources and Iabor Negotiation Committee's current term, the
27 Committee has reached conse,nsus regarding the rules and procedures for a PTO Policy; and,
28
29 WIIEREAS, attached hereto and incorporated herein as Exhibit "A' is the PTO Policy developed
30 by the Committee; and
31
32 IYHEREAS, the proposed PTO Policy is to be effective as of January I , 2022; ard.,
33
34 IilHEREAS, the Human Resources and Labor Negotiations Committee recommends allowing
35 eligible Dodge County curr€nt employees a single opportunity in calendar year 2021 to transition to the
36 PTO Policy or remain under the current vacatioq sick leave and bereavernent policies; and,
37
38 IYHEREAS, tle Human Resources and labor Negotiations Committee recommends establishing
39 the PTO Policy as the only paid time off benefit available to eligible employees hired on or after January
40 t,2022;
4l
42 WIIEREAS, the Human Resources and Labor Negotiations Cornmittee, at its meeting on August
43 3,2021, reviewed the final version ofthe PTO Policy and recommends its adoption and implernentation as
44 stated henein;
45
46 NOW THEREFORE, BE IT RESOLVED, by the Dodge County Board of Supervisors, tbat
47 the PTO Policy, attached hereto as Exhibit "A', is approved and shall be effective and implemented on
48 laaury | , 2022 as recommended by the Human Resources and Labor Negotiations Committee.



All of which is respectfully submitted this 17th day of August,202l.

Dodge County Human Resources and Labor Negotia Committee:

Fiscal note: The County will continue to budget for the same nwtber of lwurs to be paid each year (prodtrctive and
non-productive). Ihus, there will be no eff*t on the 2022 budget The County has not histoically budgeted for
pqrouts at retirerrrent/terminations.

Vote Required: Majority of memb€rs pr€sent
Recolution Summary: Resolution Adopting the Dodge County Paid Time Otr (PIO) Policy.

Dennis Schmidt

Richard Greshay



EXHIBIT "A"

DODGE COUNTY
PERSONNEL POLICIES AND PROCEDURES

Policy # Approval Date: DRAFT

Policy Title Paid Time Off Effective Date:

Revision Date(s).

The purpose of the paid time off (PTO) plan is to provide employees a flexible means of
accruing and utilizing paid leave. Flexibility is vital for work-life balance and PTO provides
employees the autonorny to manage time away from the workplace.

Paid Time Off (PTO)
PTO provides a single pool of paid time otf to use for any purpose, subject to the required
request and approval procedures. PTO covers paid leave previously available under
vacation, bereavement, and sick leave. PTO is intended to substitute paid leave for
missed work time, and is not treated as a separate paid compensation benefit.

Eligibility
PTO is accrued upon hire or transfer into a position designated by the County as a
benefits-elig ib le position.

PTO is available to be selected as a one-time option alternative to previously available
vacation, sick and bereavement leave for all eligible employees hired prior to January 1,
2022. AII eligible newly hired employees and employees who are transferred from a non-
benefits eligible position to a benefits-eligible position on or after January 1, 2022 are
required to participate in PTO.

Procedures
New hires (hired on or after 11112022). PTO accruals are available following completion
of 30 days of employment. On the 31st day of employment, accrued PTO hours will be
transferred into the employee's PTO bank and will be available for use.

Employees cannot borrow against their PTO bank. PTO hours are not transferrable to
other employees.

Accrual and Payment of PTO
Accruals are based upon paid hours (i.e. regular work hours, sick leave (if applicable),
PTO, comp time used, holiday), excluding overtime, comp time earned/payouts, work
back hours or other benefit payouts. Length of service determines the rate at which the
employee will accrue PTO. PTO does not accrue while on unpaid leaves of absence, on
workers compensation leave or through PTO cash outs upon termination. PTO is not
eligible for any cash-out options during employment. PTO is only subject to a cash-out
upon end of employment, retirement or death as provided herein.

Movement to Higher Multiplier: Employees become eligible for the higher accrual
rate based on the employee's anniversary date/benefit eligible date as defined
below.

Calculation: Employees earn PTO for every hour paid (excluding overtime hours,
comp time earned/payouts, work back hours or other benefit payouts) that an
employee is paid during the pay period. Hours earned are added to the employee's
PTO bank on the first day of the next pay period. The hours are tied to a multiplier,
based upon years of service (anniversary date or benefit eligible date) as defined
below:



0toZ 0.077 480

3to4 0.084 480

5to6 0.093 480

7to10 0.103 480

11 to 14 0.113 480

15 to 17 0.122 480

18 to 19 0.132 480

20 plus 0.146 480

Miscellaneous Rule:
1. While PTO accumulates in hundredths of an hour, employees shall continue

to mark their timecards in quarters of an hour.
2. lf an employee requests to use PTO as a result of the death of a loved one,

the Supervisor will make all attempts to approve the PTO request.

Accrual Limits
An employee's accrued PTO shall not exceed 480 hours at any given time. Once an
employee's bank reaches the maximum 480 hours the employee will continue to earn
hours which will be placed into an Emergency Sick Leave bank (see below).

Leave Banks

Extended Leave Bank (ELB): The Extended Leave Bank (ELB) is a bank of time
separate from PTO and contains the hours that were previously earned under the
traditional sick leave policy as of the date the PTO policy went into effect. This bank
of hours is intended for use in situations where the employee is absent from work
due to a medical necessity after a three (3) calendar day waiting period, and/or for
events qualifying under the Family and Medical Leave Act (FMLA). The hours in
this bank are not transferrable to other employees.

Emergency Sick Leave Banks (ESLB): The Emergency Sick Leave Bank (ESLB)
is a bank of time separate from PTO and contains the hours that were previously
earned under the traditional emergency sick leave policy as of the date the PTO
policy went into effect and/or employees who have reached 480 hours in the PTO
bank as per above. These banked hours may be used if the employee has
exhausted all other paid leave and the employee is under a verified physician's or
chiropractor's care for serious illness or injury. Hours in the emergency sick leave
bank will not be subject to any payout or payment provision. The hours in this bank
are not transferrable to other employees.

Goordination with County Leave of Absence, FMLA and Worker's Compensation
The County reserves the right to require substitution of paid leave, subject to any legal
restrictions. An employee will be required to use PTO leave for unpaid leaves of including
the Worker's Compensation waiting period (typically 3-day waiting period) and for any
Federal-only FMLA qualifying leave including, but not limited to, intermittent leaves.
Please refer to Dodge County Policy #210 and #221 .

Military Leave: Any County employee who is called to active duty as a result of
membership of the National Guard or Military is considered to be on an unpaid Ieave
of absence and will have their PTO banks frozen until such time as the employee



returns to work and resumes earning PTO hours. Rules covering PTO accrual and
usage shall apply to these employees.

Termination of Employment
PTO is intended to substitute paid leave for missed work time, and is not treated as a
separate paid compensation benefit. Only in the following limited circumstances identified
below for resignation or retirement will the County pay to an employee PTO when not
used as a paid time off.

0to 2 OYo

3to4 tWo
5toG AWo

7to 10 30%

11 to 14 s0%

15 to 17 70%

18 to 19 80%

20 plus 100%

Qualifying Resignation or Voluntary Retirement: An employee who: (1) is not
in their new hire orientation period and, (2) gives the required notice of
termination as outlined in Policy #123-Resignations and Discharges, shall
receive a PTO percentage payout as defined in the table above. The payout
will be made on the employee's final paycheck based on the employee's base
rate of pay. ln all other circumstances, including when an employee is
terminated, an employee shall not be eligible to receive a PTO pay out.

An individual may be excused from the notice requirement because of
compelling reasons as determined at the discretion of the Human Resources
Director or County Administrator. The individual may appeal the decision of
the Human Resources Director or County Administrator to the Human
Resources and Labor Negotiations Committee. The appeal will be heard at the
meeting immediately following the resignation/retirement date of the individual
provided proper open meetings notice is given.

An employee cannot extend his/her last day of employment by use of any
accrued benefit (i.e., PTO, vacation, compensatory time, etc.). Please also see
Policy 201.z-Benefit Payout Upon Retirement or Termination.

Extended Leave Bank (ELB) payout at termination will be made as per Policy
214-Sick Leave.

Extended Leave Bank (ELB) conversion at retirement will apply to eligible
employees. Eligible employees will receive a contribution into their Post
Employment Health Plan (PEHP) account based on the hours in the ELB as
defined by the Policy 214.1-PEHP policy.

Emergency Sick Leave Banks (ESLB) banks are for emergency use and not
subject to any payout provisions.

Employees must have their final time sheet approved on the last day of
employment and all termination pay must first receive verification from the
Human Resources Department before any payments are made by the Finance
Department.

a)

b)

c)

d)

e)



Death
Upon the death of an employee, the employer shall pay to the estate any earnings due to
the employee at the time of his or her death. Further, all accrued unused PTO and ELB
which the employee may othenruise have been eligible to use will be converted to a
qualifying death benefit and will be paid out in accordance to the table in the "Termination
of Employment" section as defined above, will paid out as per Policy 214-Sick Leave or
will be transferred to the PEHP account as defined by the Policy 214.1-PEHP policy if
eligible.

Managing Employee Time-Off Under Two Programs
Managers shall review all applicable policies that govern each program. Human
Resources should be consulted with any questions or need for clarification prior to
approving time off under either program.

Paid Time Off / Vacation Scheduling; lt is the responsibility of each department to
establish procedures to ensure employees who have paid time off, and employees who
remain under the traditional vacation leave, that requests are processed in a fair and
equitable manner, with the understanding the priority is the efficient operation of the
department.
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TO:

FROM:

DATE:

RE:

County Boa rd Supervisors
Becky Bell

August 10th, 2021
Resolutions number 21,-32 and 21-33

This memo is being written to explain the resolutions before you tonight regarding
creating a CLTS (Children's Long Term Support) Case Manager Position (Resolution #21-32)
and a Nutrition Program Coordinator (Resolution #21-33). The Children's Long Term Support
Program is a Medicaid Waiver program which supports children with Physical and Cognitive
Disabilities, and Mental Health concerns who meet functional eligibility through the State
developed Functional Screen assessment. Dodge County Human Services currently employs
four CLTS Counselors who, as of June 30th, 202L, serve 21L children. lt is important to note
that current caseload exceeds best practice and the industry standard of no more than 30
cases per worker. Human Services is able to bill Medical Assistance for case management
services that our Counselors provide. Based upon historical data, a CLTS Case Manager bills
Medical Assistance case management dollars for an amount that is equal to or greater than
the productive rate of pay for the position. As a result, it is fully expected that county levy
dollars will not be utilized to pay for this position.

The Dodge County Nutrition Program has seen many changes over the last several years. The
COVID 19 pandemic forced the Department to close all congregate meal sites. The program
supports individuals through home delivered meals and carry out options. lt is the
Department's intention to continue to evaluate which congregate meal sites should return to
normal operations as soon as it is feasible. The Department does not expect to re-open as

many meal sites as had previously been operational due to a lack of participation in the past.
As a result of thls, the program has realized some cost saving. This cost saving will be used to
fund a Nutrition Program Coordinator to assist with the day to day operations of that
program. There have been many times, within the last year, that staff through the ADRC has
had to deliver meals to home bound individuals due to a lack of volunteer drivers. This
position will be able to guide our daily operations to ensure a successful program for all
participants. Due to the cost saving in restructuring our program, no additional county levy
dollars will be needed to fund this position.
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RESOLUTION T{O. 21-3?-

Create One Posilion of CLTS Case Manager in the
Dodge County Human Services and Health Deprrtment

TO THE T{ONORABLE BOARD OE SUPERVISORS OF DODGE COUNTY, WISCONSIN, . .

WHEREAS, the Dodge County Human Services and Health Board has studied and analyzed staffing
needs in the Dodge County Human Services and Health Departmen{ and,

.. WHEREAS, as a result of these studies and analyses, the Human Services and Health Board
recommends that the Dodge County Board of Supervisors create one new, full-time, benefited position of
CLTS Cxe lu{anager.in the Dodge County Human Services and Health Department, effective Jutuary 1,2022;
and,

IYHEREAS, ajob description for the proposed position of CLTS Case Managar has been marked for
identification as Exhibit "A", and has been attached hereto; and,

WIIEREAS, there is no fiscal impact on the 2021 Budget of the Human Services and Health
Department; and,

WIIEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will appropriate
funds in the 2022 Dodge County Budget sufficient to pay wages and fringe benefits for the proposed position
of CLTS Carse Manager during calendar year 2022;

NOWr TIIEBEFORE, BE IT Rf,SOLVED, that the Dodge County Board of Supervisors hereby
creates ohE new, full-time, benefited position of CZIS Case lulanager in the Dodge County Human Services
and Health Department, effective January 1,2022.

All of.wl.rich.is respectfuliy submitted this l7'h day of August, 2021.

FISCAL NOTE: Pay Grade L, Step t, is burtgelfflfllOlt for $84,925 in wages and beneiits. Finance Committee
ret)iew rlile: Augusr g, 2021. Chair initiuls: Uf .

Vote Required: Majority of Members present.

Resolution Summary: A Resolution to create one new, full-time, benefited position of Clf.S Case Manager in the
Dodge County Human Services and Health Department, effective January 1,2022.

Dodge,County Hpan Services and Health Board:

J4*'u ll,r, t4,*
Kira Sheahan-Malloy Donald Hilgendorf

Lois Augpstson

T'imothv J. Kemmel



JOB DESCRIPTION

Title:

Department:
Reports To:

Employee Group:

CITS Case Manager

Human Services & Health

HS Supervisor
Non-Union

Pay Grade: L

FLSA Status: Non-exempt
Approval Date:

Revision Date:

POSITION SUMMARY

This position is responsible for providing the following types of services: functional screens to

determine Children's Long Term Support Program eligibility, strengths and needs assessments, care

planning, coordination and monitoring of all services, advocacy, and development of community

resources; providing services to both children with developmental, physical and mental health

disabilities. The position of CLTS Case Manager will be assigned within the Clinical and Family Services

Division of the Human Services and Health Department.

ESSENTIAL FUNCTIONS

The foltowing duties are typicol for this position. However, they are not to be construed os exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties moy also be required ar assigned.

1. Works to achieve involvement and participation of the client, client's family, and client's natural

support system in addressing and resolving problems.

2. Works with client and family to develop individual service plan for client based on needs,

assessments, evaluations and department policies/procedures.

3. Works to protect children; strives to maintain existing family units and youth's highest possible

level of individual autonomy; helps prevent out-of-home placement whenever possible.

4. Assesses and evaluates prospective client's immediate situation, determines appropriate

response, and assures that response is made. Assesses and intervenes as necessary in crisis

situations. Refers to and involves other community resources as needed.

5. Works to achieve active involvement and meaningful participation with client, family members,

schools, health care providers, and other appropriate collaterals and community resources in

resolving problems.

6. Advises client and family when services are either not available or inappropriate.

7. Coordinates access to services, monitors cases to ensure services are provided in an appropriate

and timely manner, reviews progress, and terminates services when goals are attained.

8. Teaches clients about available community resources and how to independently gain access to

needed services.

1

Exhibit "A"

CLTS Case Manager



9. Advocates and works to coordinate services and support clients in achieving treatment
objectives without duplication of effort and with maximum effective use of staff time and

available resources.

1-0. Maintains a tlmely and complete record for all assigned cases; completes required written
assessments, reports, and other related paperwork/documentation as necessary.

11. Develops and maintains professional knowledge and skills to enhance the programs and services
provided.

12. Consults with supervisors, interdisciplinary teams, and legal counsel on appropriate case-specific

matters, as necessary.

13. May be designated to speak to the community and other organizations to provide public
education.

14. Other duties as assigned.

MI NIMU M REQU I RED qUALI FICATIONS

. Associate's Degree in a related human services field and two (2) years' related work experience
in case management.

. Must successfully pass caregiver and criminal background check.

PREFERRED QUALI FI CATIONS

REqUIRED JOB COMPETENCIES

. Knowledge of laws and regulations that affect the delivery of services provided by the
Department.

. Knowledge of community resources and alternative care resources.
I Knowledge of applicable State statutes.
. Working knowledge of client rights, confidentiality, standards of practice, and ethics in mental

health/AODA field.
. Working knowledge of applicable Wisconsin State Administrative Codes, including but not

limited to, Chapters 34,48, 51, and Medicaid Waiver Manual (CLTS).

. Knowledge of human development and behavior, family and group dynamics, and mental,
physical, and social dysfunctions.

. Knowledge of and sensitivity to cultural differences and special needs of various minority
groups, and ability to consult with other staff regarding these.

. Ability and skill to relate to clients in stressful or crisis situations.
r General knowledge of interviewing and supportive counseling techniques.
. General knowledge of social casework techniques.
. Knowledge of social, economic, and health problems of basic human behavior and of available

assistance and rehabilitative services and techniques.
r Knowledge of human service needs assessment methodologies.
t Knowledge of Iegal requirements including privacy, resident rights, confidentiality, and non-

discrimination.

CLTS Case Manager
2
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. Knowledge of goals, principles, and practices of human service programs, program
administration, and program goals and their intended impacts.

. Knowledge of the County and Department's operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to department programs and

operations.
. Skill in analyzing complex administrative information and issues, defining problems and

evaluating alternatives, and recommending methods, procedures and techniques for resolution
of issues.

. Ability to research and analyze detailed information and make appropriate recommendations.

. Ability to develop, interpret and implement regulations, policies, procedures, written
instructions, general correspondence, and other department-specific documents.

. Ability to adapt and take control of situations, dictating subordinate activities in a responsible

manner.

. Ability to establish and maintain accurate records of assigned activities and operations.
r Ability to interpret and implement local policies and procedures; written instructions, general

correspondence; Federal, State, and local regulations.
. Skill in organizational and time management to prioritize duties to accomplish a high volume of

work product while adapting to constant changes in priority.
. Ability to perform detailed work accurately and independently in compliance with stringent time

limits requiring minimal direction and supervision.
. Ability to think quickly, maintain self-control, and adapt to stressful situations.
. Knowledge of current office practices and procedures and knowledge of the operation of

standard office equipment and software.
. Knowledge of computer software including word processing, spreadsheet, and database

applications consistent for thls position.

. Ability to perform mathematicalcalculations required of this position.

. Ability to communicate clearly, concisely, and effectively in English in both written and verbal
form.

. Skill in researching and understanding complex written materials.

. Ability to prepare and maintain accurate and concise records and reports.

. Ability to apply sound judgment and discretion in performing duties, resolving problems, and

interpreting policies and regulations.
. Ability to communicate detailed and often sensitive information effectively and concisely, both

orally and in writing.
. Ability to handle sensitive interpersonal situations calmly and tactfully.
. Ability to maintain professionalism at all times.
. Ability to maintain effective working relationships with individuals within and outside the

organization.
. Ability to maintain confidentiality and discretion regarding business-related files, reports, and

conversations, within the provisions of open records laws and other applicable State and Federal

statutes and regulations.

r Ability to work the allocated hours of the position and respond after hours as needed.

CLTS Case Manager
3
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PHYSICAT AND WORK ENVIRONMENT

The physical and work environment charoctensfics described in this description dre representative of
those an employee encounters while performing the essential functions of this job. Reasonable

occommodations mdy be made to enable individuals with disabilities to perform the essentialfunctions
or as otherwise required by law. Employees needing reosonoble accommodation should discuss the
request with the employee's supervisor or Humon Resources.

r This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.

. Work has standard vision requirements.

. Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

. Hearing is required to perceive information at normal spoken word levels.

. lVork requires preparing and analyzing written or computer data and observing general

surroundings and activities.
. Frequent trave! may involve exposure to inclement weather conditions, unsanitary conditions in

homes, communicable illnesses and diseases and unsafe environments.
. May require dealing with persons who are hostile, aggressive, abusive or violent, posing

threate ni ng cond itions.
. Work is performed in an office setting as well as clients' and service providers' homes,

treatment and residential facilities, schools and work sites.

Nothing in this job description limits monagement's right to assign or reassign duties and responsibilities

to this job at any time. The duties listed above are intended only as illustrations of the vorious types of
work that moy be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similor, related or a logical assignment to the position. The job description
does not constitute an employment agreement between the employer and employee and is subject to
change by the employer os the needs of the employer and requirements of the job change.

EM PLOYEE ACKNOWLEDGM ENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satlsfactory execution of the essential functions as well as skills and abilities
described therein. Furthermore, I understand this document will change over time, as necessary, and

this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

CLTS Case Manager
4
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Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name
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RESOLUTIONNO. 21-33

Creete One Position of Nulritbn Prugam Coordirutor inthe
Dodge County Eumrn Serviceg end Heelth Depirtuent

TOTHE HONORABLE BOARD OF SIJPERVISORS OFDODGE COUNTY, WBCONSIN,

YYHEREAS, the Dodge County Human Services and Health Board has studied and analyzed statrng
needs in the Dodge County Human Services and Health Deparhnelrt; and,

WIIEREAS, as a result of these studies and analyses, the Hurnn Services and Health Board
recommeirds that the Dodge County Boa:d of Supervisors create one new, full-time, benefrted position of
Nutrition Program Coordirunr rn the Dodge County Human Services and Health Departme'lrt, effective
Janrary 1,2O22; afr,

IYHEREAS, a job description for the proposed positim of Nutrition Program Coordindtor hasbwn
marked for identification as Exhibit "A", and has been attached hereto; and,

WHEREAS, there is no fiscal impact on the 2021 Budgst of the Human Services and Health
D€partm€nt; and,

TYHEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will appropriate

funds in the 2022 Dodge County Budget sufficient to pay wages and fringe benefits for the proposed position

of Nutrition Program Coodbrator 
'lnring 

calerrdlar yar ?-022;

NOW, THEREFORE, BE IT RESOLVED, that the Dodge County Board of Supervisors hereby

creates one new, firll-time, benefited position of /vzrn'rrb n Program Coordinator ir^tlrc Dodge County Hurnan
Services and Health Department, effective January 1,2022.

All of which is respectfully submitted this 17ft day of Augusl, 2021 .

Dodge County Human Services and Health Board:

FISCAL NOTE: Pay grade F, Step 2 is budgercfilZOZZ for fi64,972 in wages and benefits. Finance Committee
review date: August 9, 2021. Chair initials: Ud.

Yote Required: Majority of Members present.

Resolution Summary: A Resolution to create one new, full-time, benefited position of Nutrition Program Coordinator
in the Dodge County Human Services and Health Department, effective January 1,2022.

Sheahan-Malloy Donald Hilgendorf

vid Godshall



Title:
Department:
Reports To:

Employee Group:

JOB DESCRIPTION

Nutrition Program Coordinator
Human Services & Health
HS Supervisor
Non-Union

Pay Grade:
FLSA Status:
Approval Date:
Revision Date:

F

Non-exempt
DRAFT

POSITION SUMMARY

Under the general direction of Human Services Supervisor- ADRC/Aging Services, the Nutrition Program
Coordinator is responsible for assisting with the day-to-day management and administrative functions of
the county operated nutrition program in accordance with State and Federal Older Americans Act policies
and requirements.

ESSENTIAL FUNCTIONS

The following duties are typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform esch duty
satisfactorily. Other duties may also be required or assigned.

1. Assist Supervisor with coordinating all programs and services within the Nutrition Program.

2. Accurately process referrals for meal services including conducting Nutrition assessments.

3. Coordinate services and scheduling of Nutrition Program staff including site managers and
volunteers.

4. Use computerized database and spreadsheet programs to accurately complete monthly
reports.

5. Ensure that supplies are inventoried and ordered on a monthly or as needed basis.

6. Oversee meal delivery schedules and fill in as needed.

7. Ensure that dining sites and volunteer drivers have supplies available for dayto-day
operations.

B. Operate dining sites by filling in for absent Dining Site Managers.

9. Ensure and Maintain food safety standards according to Iocal, state and federal codes.

10. Coordinate health/wellness and nutrition education or recreation programs/activities for the
dining sites as well as for home delivered meal participants.

1 1. Assist with the development of meeting agendas for Program staff and Committees.

12. Assist with recruitment and training of Nutrition Program staff and volunteers.

L
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13. Attend meetings/training as required.

14. Regular attendance and punctuality required.

15. Perform other related duties as required or assigned.

MI N I MU M REqU IRED qUALI FICATIONS

High school diploma or GED equivalent, including or supplemented by courses in
computers, and two (2) years of office experience. Equivalent combination of education
and experience which provides necessary knowledge, skills, and abilities may be
considered.

OTHER REQUIREMENTS
. Must successfully pass caregiver and criminal background check.

PREFERRED qUAtI FICATI ONS

REQUIRED JOB COMPETENCIES

. Knowledge of food service management.
r Knowledge of physical, psychosocial and economic conditions affecting older people.
. Knowledge of programs and services available to older adults from the ADRC and other

agencies.
. Knowledge of modern office methods and practices.
. Knowledge of business English and spelling.
o Time management skills.
o Ability to understand and carry out instructions.
. Ability to maintain confidentiality and comply with County HIPAA policies and procedures.
I Ability to establish and maintain effective public and working relationships.
. Ability to work with people of all ages.
. Ability to meet deadlines.
. Ability to adapt to change.
. Ability to work with volunteers.
. Must meet requirements of Dodge County Driver Qualification Policy.
. Must obtain Wl Food Certification within g0 days of hire.

PHYSICAI AND WORK ENVIRONMENT
The physical and work environment characteristics described in this description are representative of
those an employee encounters while performing the essential functions of this job. Reosonoble

occommodations may be made to enoble individuals with disabilities to perform the essentiolfunctions

or os otherwise required by law. Employees needing reasonable accommodotion should discuss the

request with the employee's supervisor or Human Resources.

. Frequent: driving, standing, walking, sitting, speaking, listening, reading,
typing/keyboarding

. Occasional: bending, crouching, stooping, kneeling, pushing/pulling, lifting above/below
waist (30 Ibs.), going up/down steps

Nutrition Program Coordinator 2
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Nothing in this job description limits management's right to ossign or reassign duties ond responsibilities

to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The iob description

does not constitute an employment agreement between the employer and employee and is subject to

change by the employer as the needs of the employer and requirements of the job change.

EMPLOYEE ACKNOWLEDGMENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satisfactory execution of the essential functions as well as skills and abilities

described therein. Furthermore, I understand this document will change over time, as necessary, and

this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

Nutrition Program Coordinator 3
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RESOLUTTON NO. 21-34

Authorizing an Increase to Justice Facility Parking Lot Reconstruction Project Budget

5 TO T}IE HONORABLE BOARD OF SUPERVISORS OF DOIXIE COUNTY, W$CONSIN,
6
7 WHEREAS, at its meeting on March 16,202l, the Dodge County Board of Supervisors adopted Resolution
8 No. 20-75 authorizing the Dodg€ County Justice Facility Parking lot Reconstruction Project (hereafter 'Project'),
9 awarding the mntract to Northeast Asphalt and establishing a total project budgpt of $425,000; and,

10
I 1 IVEEREAS, the Project is cunetdy underway and is planned to be complaed in two phases with an

12 estimated completion date ofAugust 31,2021;and,
t3
14 IYffiREAS, upon the removal of pavernent in Phase 1 (west side of the parking lot), it has been discovered
15 that the maal conduit codaining the elec{rical wires neessary to operate the parking lot security carneras is rusted
16 deteriorated and, in some areas, collapsed and is in need ofrtplacement; an4
t7
18 WHEREAS, it is expected that the conduit serving all sixteen secwity cameras will be in the same or
19 similar deteriorated condition as it was installed at the time ofconstuction ofthe Justice Facility in 2000; and,

20
2l WHEREAS, it is prudent to r€place the con&rit now, while the area is accessible, instead of having to cut
22 new pavem€rt to inspect, access and replace the conduit later; and,

23
24 WEEREAS, upon discovery, quotes were obtained from two (2) contsacton for the replacement of the
25 conduit and the installation ofnew elecric e€rvice for the security cameras; and,

26
27 IYIIT'REAS, the Dodge County Building Committee ('Committed') convened a special meeting on July
28 22,2021,1o canrsidq the condition ofthe exposed conduit and the quotes for the replaceinent ofthe failing conduit
29 and new electrical service for the parking lot security cameras due to the expedieircy needed to correct the conduit;
30 and,
3l
32 WffiREAS, the Committee recommends contracting with \Yaas Boring & Cable for $33,540 and K-W
33 Electric in an arnount not to exceed $49,936 for a total cost of$83,476.00, for replacing the conduit and installing
34 new electrical service for the security cameras while it is accessible, to avoid having to cut and patch the new
35 parking lot pav€m€nt later; and,
36
37 WEEREAS, the Committee recorunends to the Dodge County Board of Supervisors that it authorizes an

38 increase of $83,476 in the Project Budget for a nev total Project Budget of $508,476 to cover the unereected cost

39 ofthe conduit replas€rnent and new electrical service for the sixteen security cameras; and,
40
4l WIIEREAS, the Committee rcquests the use of sales tax to fund the increased project cost so that the
42 project contingency of $49,24.50 (see Resolution 20-75 er&ibit) can be reserved for the unforeseen, additional
43 base murse work that was revealed upon the rernoval ofthe paverrent in Phase I and the auticipated additional base

44 course work that will be needed in Phase tr; and,
45
46 TYETREAS, the Dodge County Finance Committee, at its meeting on August 9,2O21, eva\nted Dodge
47 County's current financial condition and recornmended using additional sales tax as ttre funding source for the
48 increase in the project budget to cover the cost ofthe mnduit and electsical service r€,plac€ment and recommeirded
49 a transfer ofadditional sales tax in an arrount not to ex.ceed $83,476;
50
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NOW THEREFORE BE IT RESOLVED, that the Dodge County Board of Supervison adopts the
recommendations ofthe Building Committee and authorizes an increase in the Project Budget for the Justice Facility
Parking lot Reconstruction Project up to $508y'76 and contracting with Waas Boring & Cable and K-W Electric
for the conduit and electrical serice replacenrelrt for the parking lot security cameras; and,

BE IT FURTHER RESOLVED, that the Dodge County Board of Supervisors, on tlre recornmendation of
the Building Committe€, rlirect the Physical Facilities Director to subrnit an insurance claim for the conduit and
r€port the outcome ofthe insurauce claim review to the Building Corrnittee; and,

BE IT FIIRTHER RESOLVED, that the Dodge County Board of Supervisors, on the recommendation of
the Finance Committee, hereby authorizes a transfer of additional sales tax in an amount not to exceed $83,476 to
the 2021 Physical Facilities Budget and authorizes the Dodge County Finance Director to make said tansfer up to
said amount to ttre 2021 Physical Facilities Departnent Budget for the conduit and electrical service replacem€,ff;
ard,

BE IT FINALLY RESOLVED, that upon presentation of properly reviewed and approved invoices by
the Dodge County Physical Facilities Director, payment of said invoices may be made from Dodge County funds
taken from the 2021 Physical Facilities Budget in a total amount not to exceed S508,476.

All of which is respectfully submitted this 17d day of August, 2021.

Dennis Schmidt

f-r, $rr,4

FISCAL NOTE: As of fu30202l, sala tux rcvenae lor calendar yco 202I is pmjectctl to be 51.1 million above
budg&daaoaa*. As such' rcruwill sqffrcicnt rcvenae b oSsct thc inoyesed salq!rytansret to Pwical F@iliti.s
lor this poject Fiaaace Conmifrce revicw dcfc: Aaguil 9, 2021. Chail hlials: ff,
Vote Requircd: 2ll3 lvlajority of Membas Elect.
Rerolution Summary: A Resolution to Increase Justice Facility Parking Iot Reconstuction Project Budget.

County Building Committee:

vid Frohling

Malloy
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RESOLUTION NO. 21-35

3 Abolish One Position of Facility Maintenance Technicirn I end Create One
4 Position of Custodian Lead in the Dodge County Physical Facilities Depertment
5
6 TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COUNTY, MSCONSIN,
7

8 WHEREAS, the Physical Facilities Director has reported an increase in demand for the tlpe
9 of services within the job duties ofa Custodian Lead; an4

10
11 WIIEREAS, the Phpical Facilities Department currently has a vacsn! funded, Facility
Lz Maintenance Technician I position; and,
13

14 WHEREAS, the Dodge County Building Committee has studied and analyzed staffing needs
15 in the Dodge County Physical Facilities Departnent; and,
16

17 WHEREAS, as a result of these studies and analyses, the Building Committee recommends
18 that the Dodge County Board of Supervisors abolish one frrll-time, vacan! benefited position of
19 Facility Maintenance Technician /in the Physical Facilities Deparbnent effective October 1,2021;
20 an4
27

22 WHEREAS, as a result of these studies and analyses, the Building Committee also
2l recommends that the Dodge County Board of Supervisors create one new, full-time, benefited
24 psition of Custodian Izad nthePhysical Facilities Depaftnent, effective October l,202l; ard,
25
26 VIHEREAS, a job description for the position of Facility Maintenance Technician thas been
27 marked for identification as Exhibit'A", and has been attached hereto; and,
28

29 WHEREAS, a job description for the positions of Cns todian Iaad has been marked for
30 identification as Exhibit "8", and has been attached hereto; and,

31

32 WHEREAS, the 2021 Physical Facilities Deparhnent Budget contains sufficient funds for
33 this position;
34
35 NO% THEREFORE, BE IT RESOLVED, that the Dodge County Board of Supervisors
36 hereby abolishes one full-time, benefited position of Facility Maintenance Technician I inthe
37 Physical Facilities Deparknent, effective October 1,2021; and"
38

39 BE IT FINALLY RESOLVED, tlat the Dodge County Board of Supervisors hereby creates
40 one new, full-time benefited position of Custodian Lead in the Physical Facilities Departnent,
4L effective October 1,2021.



County Building Committee:

Schmidt

A1l of which is respectfully submitted this l7'h day of Augu st, 2021 .

FfrfrM
Rob Boelk

FISCAL NOTE: The Facllities Moirrtctaace Techniciut I is budgctd in 2022lor $6t1,128 h wa.ges/b.r.efrb
(Gmdc F, Sbp 1). The Catudiur Lud is bat gd.d in 2022 lor WI02 in wagestbetcft (cmde D, W I).
Given the cwfi.nt yeu vuucy and danuse h py grudzs, the ftscal efiet lor caleadu Wo 2021 tryll be a
scvingt of an estimded 81,000. Finaace Comniw ruview datc: August g, 2021. Chair initids: /7f .

Vote Rcquired: 2/3 Majority of Menrbers Presenl
Rerolution Summary: A Resolution to abolish One Position of Facility Maintenance Technician l and crreate One
Position ofCustodian Lead effective Octob€r l, 2021.



JOB DESCRIPTION

Title:
Department:
Reports To:

Employee Group:

Custodian Lead

Physical Facilities
Director of Physical Facilities
Non-Union

Pay Grade:
FLSA Status:
Approval Date:
Revision Date:

Recommendation D

Non-Exempt

POSITION SUMMARY

Under the general direction of the Physical Facilities Director or Assistant, performs a variety of basic

building custodial duties.

ESSENTIAL FUNCTIONS

The following duties are typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individuol must be able to perform each duty
satisfactorily. Other duties mdy also be required or assigned.

1. ln consultation with other leads and superuisors to coordinate work for Custodians and
Maintenance Staff.

2. Schedules special cleaning duties, floor waxing and carpet cleaning.
3. Meets with staff to discuss cleaning expectations, concerns, and other related issues.
4. Performs building checks to ensure cleaning meets department cleaning goals.

5. Performs general custodial work including but not limited to sweeping, mopping, dusting, and
trash removal

6. Performs floor maintenance including scrubbing, buffing, stripping and refinishing, and monitors
and maintains such equipment.

7. Ensures all Safety Data Sheets are all up to date in all the buildings
8. Cleans windows.
9. Prepares and maintains records and reports as necessary.

10. Performs some grounds maintenance, lawn care, and snow removal.
11. Performs set-up for meetings.
12. Sets up yearly training for staff on use of chemicals and hazmat training.
13. Performs monthly inventory/works with Department Financial Specialist on ordering chemical

and supplies.
14. Meets with superuisors to ensure daily staff coverages and to give monthly reports.
15. Fills in for staffs time off.
16. Maintains accurate records of chemicals in the jail for Federal and State lnspections.
17. Regular attendance and punctuality required.
18. Performs related duties as may be required or assigned.

MIN I M U M REQU I RED QUALI FICATIONS
I High School Diploma/equivalent and five (5) year work experience in custodial maintenance and

operation.

1
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OTHER REQUIREMENTS
. Must successfully pass criminal background check.
. Must meet requirements of Dodge County Driver Qualification Policy.

PREFERRED qUALI FICATIONS

REqUIRED JOB COM PETENCIES

. Knowledge of flooring systems, their maintenance and upkeep, including but not Iimited to
carpet, vinyl and stone.

. Knowledge of safety, related to cleaning chemicals and general maintenance work.

. Knowledge of and the ability to safely operate and maintain equipment such as vacuums,
buffers, carpet cleaners and shampooers.

. Knowledge of products such as cleansers, waxes, sanitation products, degreasers and various
other cleaning products, and their uses.

. Ability to effectively work with customers using tact, courtesy and professionalism.

. Ability to understand and effectively carry out instructions.
I Ability to understand and effectively carry out instructions.
. Ability to work various schedules and hours.
t Ability to work with staff and Department Heads throughout the County pertaining to building

cleaning.

PHYSICAT AND WORK ENVIRONMENT
The physical and work environment characteristics described in this description are representative of
those an employee encounters while performing the essentialfunctions of this job. Reasonoble

accommodations may be made to enable individuals with disobilities to perform the essentialfunctions
or os otherwise required by law. Employees needing reasonable occommodation should discuss the
request with the employee's supervisor or Human Resaurces.

. Maintenance Department environment with exposure to toxic chemicals and materials. May
work in a Maxlmum security facility with possible exposure to Blood Borne Pathogens.

Nothing in this job description limits management's right fo assign or reassign duties and responsibilities
to this job at ony time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or o logical assignment to the position. The job description
does not constitute an employment agreement between the employer and employee and is subject to
change by the employer as the needs of the employer and requirements of the job change.

EMPLOYEE ACKNOWTEDGM ENT

Custodian 2
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I have received, reviewed and fully understand this job description. I further understand that I am
responsible for the satisfactory execution of the essential functions as well as skills and abilities
described therein. Furthermore, I understand this document will change over time, as necessary, and
this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

Custodian 3
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Title:
Department:

Reports To:

Employee Group:

JOB DESCRIPTION

Facility Maintenance Technician I

Clearview
Physical Facilities
E nvi ro nme nta I Services Su perviso r
Mai ntena nce Superintendent
Non-Union

Pay Grade: F

FLSA Status: Non-Exempt

Approval Date:

Revision Date:

POSITION SUMMARY

This position provides semi-skilled technical work in the maintenance and repair of County buildings and

facilities.

ESSENTIAL FUNCTIONS

The following duties are typical far this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties moy also be required or assigned.

1. Perform Iawn mowing, trimming, and all lawn maintenance.
2. Assist with snow removal for sidewalks, snow blower operation, shoveling and spreading salt.

3. Replace light bulbs and other supplies. Cleans windows and glass.

4. Performs maintenance and repair including painting, general carpentry, flooring, renovations,

moving furniture, drywall, and roof repair, Iight fixture repair, plumbing fixture repair,

installation of flooring materials.

5. Cleans, sanitizes, and ensures proper disposal of waste materials, which could include body
fluids or other hazardous materials.

6. Responds to emergency situations concerning malfunctioning equipment, to provide assistance,

as directed.
7. Performs preventative maintenance to systems; reviews log for specific assignments; logs

completed work.

8. Reviews building automation system, checking for system abnormalities; follows up with walk-

through to verify proper temperatures and equipment operation for occupant comfort and

safety.

9. Assists with the maintenance and repair of HVAC, plumbing, and electrical systems.

10. Assists with the preparation of boilers and chillers for inspection.

11. Assists with testing safety equipment including fire alarm systems, building sprinkler system,

panic alarms, intercom system, emergency power supply generators, transfer switches, etc.

12. Assists with the repair of commercial kitchen and laundry equipment including ranges, steam

cookers and tables, refrigeration equipment, dishwashers, washer/extractors, dryers, etc.

13. CIeans, lubricates, and performs preventive maintenance or repair on equipment.

1
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L4. Ensures all activities are carried out in a safe manner; adheres to all safety regulations; ensures
all regulations pertaining to the safe use of equipment are understood and followed.

15. Reports all accidents to the appropriate authority. Follows all policies for reporting.
16. Maintains appropriate records including complete equipment repair history, work orders, daily

job card, and other related data.

17. Completes written records of labor and materials used for each work project.
18. Carries out routine tasks such as raising flag, assisting with deliveries, etc.
19. Provides backup assistance to other department personnel as needed.
20. Other duties as assigned.

MINIMUM REQUIRED qUALIFICATIONS

r Technical degree in facilities maintenance, mechanical operations, construction trades or closely
related field with two (2) years'of work experience with building mechanicals, operations and
repair; or an equivalent combination of education, skills, knowledge and abilities may be
su bstituted for a bove-listed requirements.

OTHER REqUIREMENTS
I Must successfully pass caregiver and criminal background check.

PREFERRED QUALI FICATIONS

REqUIRED JOB COMPETENCIES

. Knowledge of rough carpentry, finish carpentry, metal fabrication (welding), electrical wiring,
plumbing, and heating/cooling systems.

. Knowledge of safe operation and maintenance of tools, equipment and facility systems.

. Knowledge of Personal Protective Equipment.

. Knowledge of the operation, care, and repair of maintenance equipment and tools.

. Working knowledge of occupational hazards (OSHA) and safe work practices.

. Knowledge of the policies and procedures of the County.

. Ability to establish and maintain accurate records of assigned activities and operations.

. Ability to interpret and implement local policies and procedures; written instructions, general

correspondence; Federal, State, and local regulations.
. Skill in organizational and time management to prioritize duties to accomplish a high volume of

work product while adapting to constant changes in priority.
e Ability to perform detailed work accurately and independently in compliance with stringent time

limits requiring minimal direction and supervision.
. Ability to think quickly, maintain self-control, and adapt to stressful situations.
r Knowledge of computer software including word processing, spreadsheet and database

applications consistent for this position.
. Ability to perform mathematical calculations required of this position.
. Ability to understand and effectively carry out verbal and written instructions.

Facility Maintenance Technician I 2
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. Ability to apply sound judgment and discretion in performing duties, resolving problems and
interpreting policies and regulations.

. Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

I Ability to handle sensitive interpersonal situations calmly and tactfully.
. Ability to maintain effective working relationships with individuals within and outside the

organization.
. Ability to maintain confidentiality and discretion regarding business-related files, reports and

conversations, within the provision of open records laws.
. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT
The physicol and work environment characferistics described in this description ore representotive of
those on employee encounters while performing the essential functions of this job. Reasonable

accommodotions may be mode to enable individuals with disabilities to perform the essentia/ functions
or as otherwise required by law. Employees needing reasonable accommodation should discuss the
request with the employee's supervisor or Human r?esources.

. This work requires the occasional exertion of up to 50 pounds of force; work regularly requires
walking, stooping, kneeling, crouching or crawling and reaching with hands and arms.

. frequently requires standing, speaking or hearing, using hands to finger, handle or feel and
repetltive motions and occasionally requires sitting.

. Work has standard vision requirements.

. Vocal communication is required for expressing or exchanging ideas by means of the spoken
word.

. Hearing is required to perceive information at normal spoken word levels.

. Work requires preparing and analyzing written or computer data and observing general

surroundings and activities.
o Work is frequently performed in a noisy environment, around mechanical equipment, and toxic

chemicals.
r Work will include outdoors in seasonal weather extremes.
r Exposures could include chemicals, seasonaltemperatures extremes, bodily fluids, infectious

diseases and hazardous waste; including work in secured detention areas.

Nothing in this job descriptian limits management's right to assign or reassign duties and responsibilities

to this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similor, related or o logical ossignment to the positian. The job description
does not constitute an employment agreement between the employer and employee and is subject to
change by the employer os the needs of the employer and requirements of the job chonge.

EMPLOYEE ACKNOWLEDGM ENT

3
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I have received, reviewed and fully understand this job description. I further understand that I am
responsible for the satisfactory execution of the essential functions as well as skills and abilities
described therein. Furthermore, I understand this document will change over time, as necessary, and
this document supersedes all prior descriptions. I understand I may be asked to perform duties and
handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

Facility Maintenance Technician I 4
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EaleJ $hmidt Sheriff Scott llittelstadt Chief Deputy

August 9,2021

RE: Justification for Sheriffs Office Resolutions

To the Honorable Members of the Dodge County Board,

lntroduction

As Sheriff, I have requested 4 resolutions come before the board for approval for the efficient operation
of the Dodge County Sheriffs Office. All 4 resolutions were approved by the Judicial and public
Protection Committee on August 5, 2021. Supervisor Tom Nickel was not present at this meeting as he
was unavailable to attend.

I would like to take a moment to provide for the full board written justification for these 4 resolutions.

Resolution 21-36 - ZOZL Dodge County Sheriffs Office Budget Amendment (Wisconsin Department of
Justice COVID Emergency Supplemental Funding Grant)

Early in 2021, the Dodge County Sheriff's Office was made aware of a grant opportunity to purchase
items intended to help mitigate the spread of COVID 19 and other infectious diseases. Our staff
analyzed what could be utilized to maintain operations which the community expects while limiting
exposure to COVID L9. We identified a variety of items which would meet these goals. A UVC
disinfectant machine was identified to disinfect areas of our jail and patrol vehicles. We have one unit
already, but it is too large to fit into vehicles or other confined spaces. We also identified mobile data
computers that did not have video conferencing capabilities which is needed for staff to communicate
with various stakeholders remotely which decreases the need for personal contact. We also identified
the need for other various items to help keep our staff healthy and available for work as a Z4l7
operation is significantly hindered by quarantines and illnesses.

This budget transfer allows for the sheriffs office to allocate the funds received as a result of the grant
to purchase the items that have been approved in the grant application.

Resolution 21-38 - Create One Position of Deputy Sheriff in the Dodge County Sheriffs Office

When creating the 2021 Dodge County Sheriffs Office budget, it was realized that due to current
vacancies and anticipated vacancies during 2027, that it would be outside of the capabilities of staffto
hire and train enough people to fil! all the vacancies that were open during the 2021 calendar year. As a
result, the position of Civil Process Deputy Sheriff was left unfunded with the intent of funding it again in
2022. This aided the sheriffs office in a responsible budget during ?OZL. During the November ZOZO
County Board meeting an amendment was passed which eliminated all positions that were authorized
but not funded and this position was eliminated.
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The duties of this position, which are statutorily required under Wisconsin Statute 59.27 (9), were

temporarily shifted to patrol deputies who were tasked with performing their normal patrol functions,

training new employees, and picking up this additional duty at the same time. Fortunately, during

COVID 19 there was a temporary reduction in some of the duties required, but those duties are steadily

returning to normal and this position is desperately needed to alleviate the workload and allow for our

patrol staff to get back to the proactive and reactive law enforcernent duties that they are required to

do.

Furthermore, the Matrix study which analyzed the sheriffs office staffing a couple years ago, indicated

that this position needs to be maintained forthe effective operation of the office. You willfind in the

study that it references 3 positions in the Transport/Civil Process division. Please note that 2 of those

positions were etiminated and replaced in 2019 with a contract that performs the work of those 2

deputies at a reduced cost. As a result, there should still be 1 position which we are asking to be

recreated as a deputy sheriff to perform those duties.

Resolution 21-39 - Create Two Positions of Deputy Sheriff in the Dodge County Sheriffs Office

(Contract for Law Enforcement Services - Village of Theresa)

The Dodge County Sheriff s Office is currently negotiating with the Village of Theresa to provide

additional law enforcement services above and beyond that of which the sheriffs office already

provides to the village.

As the Sheriff, I am already responsible for law enforcement services within the Village of Theresa, as I

am anywhere within Dodge County, including within cities and villages. lf the Village decided to disband

its police department altogether, which is an option that some residents have mentioned, the sheriffs

office would suddenly be responsible for all Jaw enforcement duties, at all hours of the day, without

reimbursement from the village. There is no requirement for a village Theresa's size to have a police

department. They are requesting a contract to provide additionalcoverage beyond what I am required

as the sheriffto provide. I support that desire and it will help to keep the Village of Theresa as the

peaceful village that it is. Without that additional service, it is my belief that criminal activity would find

its way into that community reducing the quality of life for Dodge County residents, living within the

village and Dodge County residents living in the surrounding area.

As a result of contracting, we ensure that funding will come from the village for Iaw enforcement

services above and beyond what we already provide, while also reducing the number of unsubsidized

services we need to provide as follow-up investigations can be conducted during contract time.

Additionally, if another agency were to contract with the Village, we would still be required to come in

and handle major cases which fall outside of the capabilities of that smaller agency. Much of this would

cause duplication of efforts and additional expense to the sheriff's office.

When I say that nearly allthe costs will be covered by the village, a contract will ensure that the village

will cover the vast majority of costs associated with the contract. However, there are some costs that
we already provide and would end up being more of a cost-share. Rather than us bearing the entire cost

as we do now, we can share that cost with them reducing our cost and making it less costly for the

village as wel!. lt becomes a win-win as there are efficiencies of sharing supervision and some

equipment costs. This cost-share will not likely be significant, but if I did not share costs on services we

are already providing as we are able, it would not be a fair agreement. I would like to say there will be



LOA% cost born by the Village, and for the most part it will be, but I don't want to be dishonest if there
are some cost-sharing options included as part of an agreement.

The Chief Deputy and I have already been working with the finance department to identify and inctude
in the agreement direct and indirect costs associated with a contract. We are committed to making a
contract beneficial to both the County and the Village, but mostly beneficialto allthe residents of Dodge
County that we are serving.

Resolution 2140 Abolish Five Positions of Correctional Corporat and Two Positions of Correctional
officer and create Three positions of correctionar sergeant

On January 13, 2022, the Dodge County Sheriff's Office will be switching to work 12-hour shifts in the
jail. For the efficient operation of those 12-hour shifts, we need to adjust our staffing. There will be 4
shifts rather than the current 3 shift schedule. This switch will transition our staff from a 75 hour pay
period to an 80-hour pay period which brings them in line with the rest of the county's full time staff.

While we are increasing the amount of hours being worked in the facility, we are maintaining a relatively
flat expenditure regarding base wages. It is anticipated that there will also be a significant reduction in
the amount of overtime hours needed to staff the facility.

The matrix study referenced earlier indicates that there is a need for 11 sergeants to effectively operate
12-hour shifts, but that does not take into consideration that there are 4 shifts. lL sergeants does not
evenly distribute staff between the 4 shifts required. As a result, 12 sergeants are needed to staff each
shift with 3 for consistent operations. However, while we need to have 1 additional sergeant, we need 4
fewer total staff for efficient operation of the facility. We currently have vacancies in the jail and this
will reduce the amount of vacancies we have and all moves are anticipated to take place via attrition.

Conclusion

Thank you for your consideration of the resolutions listed above. lf you have additional questions
regarding these resolutions, please feel free to contact me before the August County Board meeting. I

am certainly willing to answer any questions the entire board may have as well as it is important for you
to have accurate information when making your decisions. Thank you to the Judicial and public
Protection Committee for endorsing and forwarding these resolutions to the full board for approval.

Respectfully,

T"4g-r,L-
Dale J. Schmidt
Dodge County 5heriff
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3 2021 Dodge County SherilIs Office Budget Amendment
4 .(Wisconsin Department of Justice COVID Emergency Supplemental Funding Grant)
5

6 TO THE HONOMBLE BOARD OF SUPERVISORS OF DODGE COT]NTY, WISCONSIN,
7,
8 WHEREAS, Dodge County, by its Sheriffs Office, was notified of grant funding from the Wisconsin
.9 Department ofJustice COVID Emergency Supplemental Funding Grant Program, in the amount of $88,253; and,
10
fL WHEREAS; the purpose of the gant is to assist.the Sheriffs Office in.upgrading its ability for cleaning
12 thejail, courthouse and department vehicles to better serve and protect the citizens and staff, and to purchase specific
13 mobile data computers, laptops, w€bcams, conference room virtual meeting equipment which would increase its
74 ability to conduct virtual court hearings for inmates, probation and parole hearings, county business related meetings
15 for county staff and inmate attomey meetings in an attempt to teduqe the spread of COVID by limiting employee
16 cont&ct and inmate contact with stakeholders; and,
77
18 WHEREAS, the grant program period is June l, 2021, through December 3 1, 2021; and,
19
20 WIIEREAS, the Dodge County Judicial and Public Protection Committee has reviewed the anticipated
2L revenues and expenditures and has formed the considered conclusion that the services funded by the grant will
22 greatly assist the Sheriffs Office by reducing the spread of COVID; and,
23
24 WHEREAS, the Dodge County Judicial and Public Protection Committee requests that the Dodge County
25 Board ofSupervisors appropriate to the 2021 Dodge County Sheriffs Office Budget the revenues and expenditures
26 as reflected on Exhibit "A", attached hereto and incorporated herein by reference;
27.
28 NOW, THEREFORE, BE IT RESOLVED, by the Dodge County Board of Supervisors, that the revenues
29 and expenditures as described on the attached Exhibit' A", are hereby approved and the Finance Director is directed
30 to amend the 2021 Dodge County SheriIPs Office Budget to reflectthe same in accordance with Exhibit "A".

All of whieh is respectfi.rlly submitted this l7s day of Augu st,2}2l.

Dodge County Judicial and Public Protection Committ

Del Y

Ben in Priesgen

FISCAL NOTE: Expenditurcs are belng lncreosed in Parol ($38,101), CorununicationslDispalch ($j,40Q and
Coneaion Divisions (816452) wlth kcrcased federul aU ir,&& same divisinns by the same amoants, Finance
Committee rcview dale: Aag st 9, 2021. Chab initiats: lLr\l

Vote Required: 2/3 Majority of Members Elect.
Resolution Summary: 2021 Dodge County Sheriffs Office Budget Amendment (Wisconsin Department of Justice COVID
Emergency Supplemental Funding Grant).

Thomas Nickel

David



Dodge County, Wisconsin

Finance Department

U nbudgeted/Excess Revenue Appropriation
Revenue and Expenditure Adjustment Form

Effective January Lst, 2015

Date: 7/27/2L

Department:_ Sheriff

Budget Year: 2027
Description of Adiustment:

2021. Dodge County Sheriff's Office Budget Amendment
(Wisconsin Department of Justice COVID Emergency Supplemental Funding Grant)

The Dodge County Sheriff's Office has applied for and been granted 588,253 to be used to reduce

the risk of COVID 19 among staff and the public.

stment

Account Number Account Title

100-20-20-2020-00000-00-s31 1.00 COMPUTER EqUIPMENT

Amount

$38,+ot
$3,400

$18,e60

$8,988

$sol-
glg,ooo

-538,40L

-$3,qoo

-s28,4s2
-$18,ooo

100- 2 0-2 0-2 046-00000-00-534r.40 OPERATING SUPPLIES

L00-20-20-20s0-00000-00-s31 r_00 COMPUTER EQUIPMENT

l-00- 20- 2 0-2 050-00000-00-534140 OPERATING SUPPLIES

100-20-20-2050-00000-00-524300 COMPUTER MAINT LICENSE

100-20-20-2050-00000-00-s86000 CAP MACHINERY & EQUIP

100-20-20-2020-00000-00-433110 COVID FEDERAL AID

100-20-20-2046-00000-00-433 1 10 COVID FEDERAL AID

100-20-20-20s0-00000-00-433110 COVID FEDERAL AID

100- 20- 20-2 0s0-00000-00-433 r.99 COVID FEDERAL AID - CAPITAL

Note the total Budget Adjustment must balance

Exhibit "A"
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2

3

4
5

6 TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COLINTY, WISCONSIN,
7

WHEREAS, the Dodge County Judicial and Public Protection Committee has studied and
9 analyzed staffing needs at the Dodge County District Attomey's Office; and,

l0
1 1 WHEREAS, due to the amendment to the Wisconsin Constitution affording additional rights
12 to crime victims (Marsy's Law), victim witness coordinator workloads have increased; and,
13

14 WHEREAST the Wisconsin Departnent of Justice allocates victim witness ioordinators
15 based on the number of assistant district attomeys in each county; and,
16

17 WHEREAS, the Dodge County Diskict Attomey's Office has been approved for an
18 additional Assistant District Attomey; and,
19

20 WHEREAS, the Distict Attomey's Offrce currently has 1.9 frrll-time equivalent (FTE)
2l Victim Witress_ Coordinators; and,
22
23 WHEREAS, based on the additional Assistant District Attomey position, the Department of
24 Justice has approved an increase ofthe scheduled hours for the Victim Witness Coordinator position;
25 and,
26
27 WHEREAS, as a result of these studies and analyses, the Judicial and Public Protection
28 Committee recommends that the Dodge County Board of Supervisors change one 0.90 FTE,
29 benefited position of Victim Witness Coordinator, in the Dodge County District Attomey's Office, to
30 one firll-time, benefited position of Victim lTitness Coordinafor, effective January 1,2022; and,
31

32 WHEREAS, a job description for the position of Victim llitness Coordinator has been
33 marked for identification as Exhibit "A", and is attached hereto, and thisjob description applies to the
34 one filled, funded, 0.90 FTE, benefited position of l/ictim lVitness Coordinalor and to the proposed
35 full-time, benefited position of Yictim Witness Coordinator; aolld,

36
WHEREAS, there is no fiscal impact on the District Attorney's Office 2021 Budget; ffid,

WHEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will
40 appropriate funds in the 2022 Dodge County Budget sufficient to pay wages and fringe benefits for
41 the proposed positton of Victim Witness Coordinaror during calendat year 2022;
42
43 NOW, THEREFORE, BE IT RESOLVED, that the Dodge County Board of Supervisors
44 hereby changes one filled, funded, 0.90 FTE, benefited p osition of Victim Witness Coordinator inthe
45 Dodge County District Attomey's Offrce, to one fi l-time, benefited positiot of Victim Witness
46 Coordinator, effective January 1,2022.
47

RESOLUTION NO. 21-37

Increase One Filledn Funded, 0.90 FTE, Benefited Position of Victim Witness Coordinfrtor
to a Full-Time, Benefited Position of Victim lltitness Coordinfrtor

37
38

39



All of which is respectfully submitted this 17th day of August, 2021.

Dodge County Judicial and Public Protection Committ

FISCAL NOTE: Expendinres for wages and benefits will increase by 86,428. The State of Wisconsin partially funds
acpenditures for the Victim Witness program but the reimbursement tate hos been decreasing. Based upon the calendar
yem 2020 reimbursemenl rate of36.jo/o, this will result iryfii increase in the tc l*y requestfor 2022 of$4,097. Finance
Com iltee rcvle$ dale: August 9,2021, Chalr lnhtak: L/f ,

Vote Required: Majority of Members present.

Resolution Summary: A Resolution to increase one filled, funded, 0.90 FTE, benefitedposition of Yictim Witness
Coordinator to a full-time benefited po sition of yictim lfitness Coordinator.

Thomas Nickel

David Gucken

Ed Benter

Del Y

in Priesgen



JOB DESCRIPTION

Title:
Department:
Reports To:

Employee Group:

Victim Witness Coordinator
District Attorney
Managing Attorney
Non-Union

Pay Grade:
FLSA Status:

Approval Date:
Revision Date:

K

Non-exempt
7l24l1se7
Lltlt3

POSITION SUMMARY

This position is responsible for coordinating compliance with victim and witness rights under the
Wisconsin Constitution and Chapter 950 of the Wisconsin State Statutes. The Victim Witness

Coordinator serves as a liaison to the public and to other departments within the criminal justice system

regarding victim and witness issues. This position ensures that necessary support and assistance is

provided to the victim throughout the Court process.

ESSENTIAI FUNCTIONS

The following duties ore typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perfarm this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may also be required or assigned.

1. Provides notification to all victims and witnesses regarding their rights, case status, Subpoena

cancellation, significant developments in the case and final disposition. Responds to inquiries
from victims/witnesses and assists victims in enforcing rights.

?. Collects Victim Restitution information, prepares appropriate paperwork and assists in collection
of victim restitution.

3. Serves as liaison between prosecutor and victims. ls available to discuss case with victims,
including possible disposition, restitution requests, and victim impact information.

4. Ensures the Victim/Witness program performs all required services, including, but not limited
to, referrals and assistance with the Crime Victim Compensation Program under Chapter 949

State Statutes; information and referrals to social services, mental health professionals,

advocate/shelter pirograms and other resources as appropriate, and Subpoena cancellations.

5. Notifies witnesses of the existence of witness fees and the procedure for obtaining assistance.

Assists prosecutors in managing and preparing witnesses for Court. Keeps prosecutor apprised

of potential problems with witnesses. lntercedes with employers if requested in order to obtain
voluntary cooperation and minimize disruption.

6. Provide information to victims/witnesses regarding personal support services available to them
while in Court. Accompanies or arranges for accompaniment of witnesses to Court
appearances. Explains proceedings to victims and witnesses.

7. lnforms victims of their right to have personal property returned and refer victims to the
appropriate law enforcement agency for return of the property. Makes direct contact with law
enforcement agencies to obtain release of victim's property.

8. lnforms victims and witnesses of protections available and who to contact if threatened or

7
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harassed. Alerts appropriate law enforcement agencies and prosecutors of threats or
harassment.

9. Provides information and referrals especially suited to children vlctim/witnesses using

explanation and language understood by the child regarding all legal proceedings in which the

child is involved.
10. Provides advice to the Court concerning child(ren) victim/witnesses' ability to understand Iegal

proceedings and questions being asked including assistance and determinations concerning
video-taped depositions, appropriate action to assure prompt trial, and assessment of adverse

impact of a Court delay or continuance might have on a child(ren) victim/witnesses.
11. Establishes relationships to develop trust with child victims and their families, victims in crisis,

community groups and others, as appropriate.
12. Prepares and submits request for reimbursement of program expenses from the Wisconsin

Department of Justice. Completes annual report for Department of Justice as requested.

13. Recommends and drafts policies and procedure revisions for Managing Attorney as deemed

necessary to improve the integrated work environment.
14. Provides information regarding crime victim witness services to the public.

1-5. Other duties as assigned.

MINIMUM REQUIRED qUALIFICATIONS

. Bachelor's Degree in criminaljustice, social work, counseling or related field and two (2) years of
related work experience.

OTHER REQUIREMENTS
. Must be able to obtain Certified Victim/Witness Professional status within six (6) months from

date of hire.
. Must successfully pass criminal background check.

PREFERRED QUALIFICATIONS
. Previous work experience in court/criminaljustice system and/or human services.

REqUIRED JOB COMPETENCI ES

. Knowledge of current information related to Victim/Witness services, including, but not limited

to criminal justice system and legal procedures; victims' rights and services; community-based
programs and resources.

. Ability to communicate appropriately/professionally with judges, attorneys, Iaw enforcement,

other agencies and courthouse personnel.

r Ability to use appropriate empathy and assertiveness skills.

. Skill to interact with others using sensitivity, compassion and tact.

. Ability to read and accurately interpret statutory language regarding administrative details of
the Iegal process.

. Ability to establish and maintain accurate records of assigned activities and operations.

I Ability to interpret and implement local policies and procedures; written instructions, general

correspondence; Federal, State, and local regulations.

. Skill in organizational and time management to prioritize duties to accomplish a high volume of
work product while adapting to constant changes in priority.

Victim Witness Coord inator 2
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. Ability to perform detailed work accurately and independently in compliance with stringent time
limits requiring minimal direction and supervision.

. Ability to think quickly, maintain self-control, and adapt to stressful situations.

. Knowledge of current office practices and procedures and knowledge of the operation of
standard office equipment and software.

r Knowledge of computer software including word processing, spreadsheet, and database

applications consistent for this position.

. Ability to perform mathematical calculations required of this position.

. Ability to communicate clearly, concisely and effectively in English in both written and verbal
form.

e Skill in researching and understanding complex written materials.
. Ability to prepare and maintain accurate and concise records and reports.
. Ability to apply sound judgment and discretion in performing duties, resolving problems, and

interpreting policies and regulations.

. Ability to communicate detailed and often sensitive information effectively and concisely, both
orally and in writing.

. Ability to handle sensitive interpersonal situations calmly and tactfully.

. Ability to maintain professionalism at all times.

. Ability to maintain effective working relationships with individuals within and outside the
organization.

r Ability to maintain confidentiality and discretion regarding business-related files, reports, and

conversations, within the provisions of open records Iaws and other applicable State and Federal

statutes and regulations.

. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAT AND WORK ENVIRONMENT

The physicol ond work environment characteristics described in this description are representotive of
those an employee encounters while performing the essential functions of this job. Reasonable

occommodations mdy be made to enable individuals with disabilities to perform the essentialfunctions
or as otherwise required by law. Employees needing reosonable accommodation should drscuss fhe

request with the employee's supervisor or Human Resources.

. This work requires the occasional exertion of up to 25 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occaslonally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.

o Work has standard vision requirements.
. Vocal communication is required for expressing or exchanging ideas by means of the spoken

word.
. Hearing is required to perceive information at normal spoken word levels.
. Work requires preparing and analyzing written or computer data and observing general

surroundings and activities.
. Work is generally in a moderately noisy office setting.

Victim Witness Coordinator 3
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Nothing in this job description limits manogement's right to assign or reassign duties and responsibilities

fo this job at any time. The duties listed above are intended only as illustrations of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or o logicol assignment to the position. The job description

does not constitute an employment agreement between the employer and employee and is subject to

change by the employer as the needs of the employer and requirements of the job change.

EMPLOYEE ACKNOWLEDGM ENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satisfactory execution of the essential functions as well as skills and abilities

described therein. Furthermore, I understand this document will change over time, as necessary, and

this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

Victim Witness Coordinator 4
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1 RESOLUTIONNO. 21-38
2
3 Create Otre Positioa of Deputy Sheriffin the Dodge County SherifPs Office
4
5 TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COIJNTY, WISCONSIN,
6
7 WIIEREAS, the Dodge County Judicial and Public Protection Committee has studied and analyzed

. 8 staffing needs in the Dodge County Sheriffs Office; and,
9

l0 WIIEREAS, according to the 2021 Dodge County Budget Book, one Deputy Sherff(Civil Process
I 1 Server) was removed due to it being unfilled and unfunded as it was logistically impossible for the sherilPs office
12 to hire and ffain a person to fill this position during the 2021 calendar year; and,
13

14 WIIEREAS, it has been determined that the SherifPs OIIice needs an additional position of Deputy
l5 ,S&erf due to statutory civil process and attending on the court responsibilities ofthe sheriff; and,
16
17 WHEREAS, as a result of tlese studies and analyses, the Judicial and Public Protection Committee
18 recommends that the Dodge County Board of Supervisors oreate one new, full-time, benefited position of Deputy
19 Sheriff in the Dodge County Sheriffs Office, effective January 1,2022; aad,
20
21 WHERDAS, a job description for the proposed position of Deputy Sheriffhas been marked for
22 identification as Exhibit'A", and has been attached hereto; and,
23
24 WHEREAS, there is no fiscal impact on the 2021 Budget of the SherifPs Office; and,
25
26 WIIEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will appropriate
27 funds in the 2022 Dodge County Budget sufficient to pay wages and fringe benefrts for the proposed position of
28 Deputy Sheriff dr,tring calendar year 2022;
29
30 NOW THEREFORE, BE IT RESOLVED, that the Dodge County Board ofSupervisors hereby creates
3 I . one new, fu[-time, benefited positiot of Deputy Sheriff in the Dodge County Sheriffs Oflice, effective January l,
32 2022.
JJ

All of which is respectfrrlly submitted this 17fr day of August, 2021 .

Dodge County Judicial and Public Protection Committee:

FISCAL NOTE: Assamingfamily bepefiB, the wages and benefrb lor a swom depug in the 2022 budget is $92,712
(amounts as o107-16-2021). Theil ll no anticipated increose in revenue anounts. Fhance Commitlee rcview date:
Aagust 9,20i1. Chab iniials: ffi .

Vote Required: Majority of Members present.

Resolution Summary: A Resolution to create one new, full-time, benefited positror. of Deputy Sfienlin the Dodge
County Sheri{Ps O{fice, effective January 1,2022.

Thomas Nickel

David Gucken

Ed Benter

in Priesgen



DODGE COUNTY JOB DESCRIPTION
JOBTITLE: Deputysheriff FLSASTATUS: NonExempt
DEPARTMENT; Sheriffs Office REPORTS TO: Operations Captain
LOCATIONI Law Enforcement Center DATE: 9l3OlO2
LABOR GRADE: Sworn-Four(4) REVISED: 10125111,03/03/18; 10119117,

oa2a19.07lo2t19
OVERALL FU RPOSE/$UMMARY
Under the general direction of Operations Capbin with general responsibilities of traffc enforcement, investigation of criminal
activitv. resoondinq to calls for service as reouested bv the public, and maintainino peace and Dublic order.
P Rl NCI PAL D UTI ES AN D,..ptB PONSIBILITI E$,,,,

1. Protects the motoring public by conducting traffic enforcement fairly, consistently and courteously to deter traffic violations
and prevent traffic crashes.

2. Responds to all requests fur assistance from public as necessary.
3. Determines where high crash volume locetions exist and take appropriate action to reduce crashes.
4. Determines if violations of law or ordinance have occuned and take appropriate law enforcement action if necessary.
5. Manages and investigates crash scenes and properly documents all evidence and information obtained
6. Records for permanent record clear, complete, correct, and concise reports of daily assignments and investigations.
7. Brings cases before the courts and testifies as requir€d in court in the pursuit of justice.
8. Detects/deters crime within assigned area by use of problem oriented law enforcement practices.
9. Keeps or restores peace and public order while preventing injury, death, or damage to property.

10. Acts pursuant to law to safely transfers prisoners to jail or between various local, county, state, or federal facilities.
1 1. Provides traffic contrcl, security measures, or other functions at special events as required.
'12. Makes public appearances to the public about various aspects of law enforcement.
13. Attends training as required.
14. May work as Undercover lnv€stigator to detect and record information and collect evidence of narcotic, drug, and other

criminal violations.
15. Serves Civil Process papers as required.
16. Conducts ATv/Boausnowmobile Patrols.
17. Transports inmates and detainees within and outside of Dodge County.
18. Maintains a professional attitude and appearance.
19. UndersEndE and follows the mission and vision statement of the sheriffs office.
20. Regular attendance and punctuality required.
21. Performs other related duties as mav be required or assioned.
JOB SPECIFIGATION
KNOWLEDGE, SKILLS, AND ABILITIES
Proficient skill in traffic enfurcement and crash investigation, criminal and non-criminal investigation, and report writing.
Working knowledge of applicable state statutes, county ordinances, and departmental policies, rules, and procedures.
Ability to communicate effectively.
Ability to function effectively and prioritize tunctions under stressful conditions.
Ability to explain and enforce fuderal, state, and county laws clearly and courteously.
Must meet requirements of Dodge County Driver Qualification Policy.
EDUCATION AND EXPERIENCE
Must be 18 years of age, law enforcement certifiable by the State of Wisconsin, and have valid, unrestricted Wisconsin motor
vehicle operator's license. Before commencing employment on any basis in law enforcement, an individual must have met
recruit qualifications established by Law Enforcement Standards Board OR must possess at least either a two (2) year
associate degree from Wisconsin vocational, technical, and adult education district or its accredited equivalent from another
state or minimum of 60 fully accredited college level credits. Must pass written, oral and physical examinations as required by
the Sheriff. Prior experience as a law enforcement officer is desired. Requirements of the current labor agreement apply
where oertinent.
I'UORKING CONDI.TIONS
Nearly constant time pressure. Frequent repetitive activities. Frequent work under distractions. Frequent high/low
temperatures. Frequent high stress situations. Frequent improper illumination. Minimal intense/contlnuous noise. May
exoosed to free flowino blood and communicable disease.

be

PHYSICAL.DEMANDS
The County of Dodge is an Equal Opportunity Employer. ln compliance with the Americans with Disabilities Ac't, the County will
provide reasonable accommodations to qualified individuals with disabilities and encourages both prospective and cunent
emolovees to discuss potential accommodations with the employer.
ACKNOWLEDGEMENTS FOR H.UMAN RESOURGE USE

EMPLOYEE SIGNATURE:
DATE:
SUPERVISOR SIGNATURE:
DATE:

ANALYST(S):
DATE:

The orincioal duties and resoonsibilities shown are all essential iob functions exceot for those indicated with an asterisk (.).

Tuts posrtoN DESCRTprtoN supER$EDE$ ALL pRroR DEscRrproNS.
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RESOLUTION NO, 21-39
,

Creete Two Positions of Depug ShefillhtheDodge County Sheri{Ps Office

TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COI,JNTY, WISCONSIN,

WHEREAS, the Dodge County Sheriff(Sheriff) is currently negotiating to contract for law enforcement
services with the Village of Theresa (Village), Dodge County, Wisconsin; and,

WHEREAS, the Dodge County Sheriff has apprised the Judicial and Public hotection Committee of
the possibility ofa contract with the Village for certain law enforcement services,.and the need for up to two
additional Deputy Sherifipositions in the Dodge County Sheriffs Office to provide services to the Village.if the
Sheriff and the Village are able to reach an agreement; and,

WHEREAS, based on the information supplied by the Sheriff regarding the law enforcement services
offered to the Village, the Dodge County Judicial and Public Protection Committee has studied and. analyzed
staffing needs in the Dodge County Sheriffs Office and as a result of these studies and analyses, the Judicial
and Public Protection Committee recommends, contingent upon the execution ofa contract for services bet!r'een
the Sheriff and the.Village, that the Dodge County Board of Supervisors create two new, full-time, benefited
positions of Depaty Sheriff in the Dodge County Sheriffs Office, effective January 1, 2022 or the execution of
a contract between the Sheriff and Village, whichever occurs later; and, .: .' . . ..

'WIIERDAS, a job description for the proposed positions of Deputy Shbriff hrs. been marked for
identification as Exhibit'A", and has been attached hereto; and,

WHEREAS, there is no fiscal impact onthe2021Budget of the SherifPs Office; and,

WHEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will appropriate
funds in the 2022 Dodge County Budget suflicient to pay wages and fringe benefits for the proposed positions
of Deputy Sherilfduring calendar year 2022, which wages and fringe benefits shall be reimbursed by the Village
based on the service hours specified in the contract for services; and,

WIIEREAS, it is further recommended by the Judicial and Public Protection Committee that the
creation ofand continuation ofthe two positions ofDepz4r Sherffare contingent upon the execution ofa contract
for services between the Sheriff and the Village and shall be eliminated upon the termination ofthe contract,
with the Sheriffs Office staffing plan adequately footnoted to reflect same;

NOW, TIIEREFORE, BE IT RESOLVED, that the Dodge County Board of Supervisors hereby
adopts thri: recommendations ofthe Judicial and Public Protection Committee as described herein to create two
new, full-time, benefrted positions of Deputy Sheriffin the Dodge County Sheriffs Office, effective January l,
2022 or the execution ofa contract between the Sheriffand Village, whichever occurs later and that said positions
be footnoted so that the positions remain in existence for the duration of the contract with the Village and
eliminated at the termination of the contract.



All of which is respectfully submitted this 17th day of August,2021.

Dodge County Judicial and Puhlic Protection Committee:

Thomas Nickel Del Yaroch

David Guckenberger Benjamin Priesgen

*r''$,ffi -
Ed Benter

FISAIL NOTE: The wages arrd benefits tot two swom offrcers (1,950 aanual houn per depav) and the ftloled
patol sapemisor (130 annual hoars) is 5198,215, The charyes to the ntnicipality will be for aclual wages and
-beneJits 

as wetl as overhead items incladed, bul not lin lled to, interyrerer semices, prisoner fiansporl fees'

trtrii:f,#'ffiX"W*fees' 
tiabitirv insuta"ce' ete Finance commtttee rcviet' dote: Ausust e'

Vote Required: Majority of Members present.

Resolution Summary: A Resolution to create two new, futl-time, benefited posilions of Deryty Shenffinthe
Dodge County SherifPs O{Iice, effective January l, 2022.



JOB TITLE:
:

DEPARTMENT:
I.OCATION:
Lnegn GRADE:

Deputy Sheriff
$heriffs Office
Law Enforcement Center
Sworn - Four (4)

FLSA STATU$:
REPORTS TO:
DATE:
REVISED:

Non Exempt
Operations Captain'
9/30/02
10125t11, 03/03/16;
02t28t19, a7 nil19

10t19117,

OVERAIL FURP.OSE/ UM.MARY
withgeneralresponsibilitiesoJtrafficenbrcement,inveStigationofcriminal

.ctiVitV]resoondinotocallsforserviceasrequeStedbythepublic,and
PRINCIPAL DUTIES AND RESFONSIBITITIES

entrairly,con8istentlyandcourEouslytodetertrafficviolations
and. prevbnt traffic crashes.

2. Responds to all requeats for assistance ftom public as neceEsary.

3. Oetdrmines where high crash volume locations exist and take appropriate action to reduce crashes.
"4: Deterrhines if violatiils of'lai,v or ordinance have occuned and take appropriate law enforcement action if necessary;

5. Mana(ies and investigates cra€h scenes and properly documents all evidence and information obtained I

O. RecoiOs for pqrmane-nt record clear, complete, conect, and concise reports.of dailyassignments and investigations.

7. Brings cases before the courb and testifies as required in court in the pursuit of justice.

4.. Det&ts/deters crime:Within assigned area by use of problem oriented law enforcement practices. '

g. Keeps or restores peace and public order while prEventing injury, death, or damage to property.

10. Actd pur6uant to liw to safely transfers prisoners to jail or betwden various local, county, state, or federal facilities.

1 1 . Proviiibs traffio control, security measures, or other functions at special events as required.

12. 'Make's public appearances to the public about various aspects of law enforcement.

li: fiXffiiIJl t'Xi!f"1,tlil;o""or to detect and rec.ord inturmation and coilect evidence or narcotic, drus, and other

15. Serves Civil Process papers as required. r tl
16. Conducts ATv/Boausnowmobile Patrols.
iz. transpbrts inmaies and detainees within and outside of Dodge County.
18. Maintains a proEssional attitude and appearance
19. Understands and.follows the mission and vision statement of the sheriffs office.

2d., Regular attbndance and punctuality required.
21. Pefuorms other reiated duties as may be required orassigned. .. "

JOB SPECIFIGATION

i:ioficient skill.in'traffrq enfor.oement and crash investigation, crlminal and non-criminal investigation, and report writing ' : '

Wo*ing knowledge of epplicable state stitutes, county ordinances, and departmental policies, rules, and prccedures: '

Ability t6 communicate efbctively.
ffiiilii 6 f*;iil;ff"&iveiy ano prioritize functions under stressful conditions.
nLiii6 io 

"ipr"io "na 
entorie eabrat, ;tab: ana county laws clearly and courteously.

Mus[meet requiremehts of Dodge County Driver Oualification Policy.
EDUGATIoN AND EXPERIENCE
Must be ,lS years of age, law enforcement certifiable by the State of Wisconsin, and have valid, unrestricted Wisconsin motor

vehiole operatols.liceise, Before commencing employment on any basisjn law enforcement, an. individual must have met

recruit qualincations establishad by Law Enforcement Standards Board OR must possess at least either a two (21 year '

asiociaie degree from Wisconsin vocational, technical, and adult education diatrict or its accredited equivalent from another.

state or miniirum of 60 fully accredited college level credits. Must pass written, oral and physical examinations as required by

the Sheriff. prior experience as a law enforcLment officer is desired. Requirements of the cunent labor agreement apply

where oertinent.

d-er distractions .Frequent high/low 
- -

iemp6ratures. Frequint high stress situatiohs. Frequent improper illumination. Minimal intense/continuous noise. May be

exoosed to free flowino blood and communicable diEease.
D IIV: I n A l :':l1I Fl['l aN Brq

Ttre [ountfi? Doa ericans with Disabilities Act, the County will

provide redsonableiccommoiations to quatified individuals with disabilities and encourages both prcspective and cunent

emoloVeestodiscussootentialaccommodationswiththeemployer.
AekNOwLEDGEnTENTS FOR.HUMAN RESOURCE USE

EMPLOYEE SIGNATURE:
DATE:
SUPERVISOR SIGNATURE:
DATE:

ANALYST(S):
DATE:

ii_il1ncfiat dfri[i+na,responsi6itities sh,own are ail,,ess€ntiailob-fun n

DODGE GOUNTY JOB DESCRIPTION

TUIS pOSTION DESCRIPTION SUPERSEDES ALL PRIOR DESCRIPTIONS.

Exhibit "A"
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RESOLUTION NO. 21-40

Abolish Five Positions of Carrectional Corporal and Two Positions
of Correctional Officer and Create Three Positions of Corrrectional Sergeant

5 TO THE HONORABLE BOARD OF SUPERVISORS OF DODGE COUNTY, WISCONSIN,
7

8 WIIEREAS, the Dodge County Judicial and Public Protection Committee has studied and
' 9 analyzed staffing needs at the Dodge County Sheriffs Office, has considered the feasibility of
10 alternative schedules and shift duration, and has determined that staffing changes are required in the
rL jail as a result of transitioning to l2-hour shifts; and,
L2

13 WHEREAS, as a result of these studies, analyses, the Judicial and Public Protection
L4 Committee recommends that the Dodge County Board of Supervisors abolish five firll-time, benefited
15 positions of Correctional Corporal andtwo firll-time, benefited positions of Correctional Ofiicer at
16 the SherifPs Offrce, effective January 13,2022; and,
17

18 WHEREAS, as a result of these studies and analyses, the Judicial and Public Protection
19 Committee also recommends that the Dodge County Board of Supervisors create three new, full-time,
20 benefited positions of Correctional Sergeants at the Sheriffs Office, effective January 13, 2022; and,
2L
22 WHEREAS, a job description for the positions of Correctional Co4poral has been marked

13 for identification as Exhibit *A", and has bqen attached hereto; and, . 
.

24

25 WIIEREAS, a job description for the positions of Correctionail Officer has been marked for
25 identification as Exhibit "B", and has been attached hereto; and,

27

28 WHEREAS, a job description for the proposed positions of Correctional Sergeanrs has been

29 marked for identification as Exhibit "C" and has been attached hereto; and,

30
3r WHEREAS, there is no fiscal impact on the Sheriffs Offrce2021Budget; and,

32 WHEREAS, it is reasonably anticipated that the Dodge County Board of Supervisors will
33 appropriate funds in the 2022 Dodge County Budget sufficient to pay wages and fringe benefits for
34 the proposed positions of Correctional Sergeants during calendar year 2022;

35

35 NOW; THEREFORE, BE IT RESOLVED, that the Dodge County Board of Supervisors
37 hereby abolishes five full-time, benefited positions of Correctional Corporal and two full-time,
38 benefited positions of Correctional Officer at the Sheriffs Office, effective January 13, 2022: and,
39

40 BE IT FINALLY RESOLVED, that the Dodge County Board of Supervisors hereby creates
4! three new, firll-time, benefited positions of Correctional Sergeants atthe SherifPs Oflice, effective
42 Janr:a*13,2022.



All of which is respectfully submitted this 17tl' day of Augu st, 2027 .

Dodge Counfy Judicial and Public Protection Com

FISCA,L NOTE: Based upon all positions at step I for wilges and beneJits, the net result for the requested
position changes would be a savings of 8262,826 for the entire calendar yefrr.

Position

Correctional Corporal

Correctional Officer
Correctional Sergeant

Net fiscal effect

Step 1 Count Fiscal

Wages/Benefits Effect

77,884 (5) (389,420)

70,803 (2) (141,606)

89,400 3 268,200

Jrfr,sro-

Finance Committee review date: August g, 2021. Chair initiuls: &
Vote Required: Majority of Members present.

Resolution Summary: A Resolution to abolish five positions of Correctional Corporal and two positions of
Correctional Officer and create three positions of Coruectional Sergeant effective January 13,2022.

David Guck

Ed Benter



TitIE:

Department:
Reports To:

Employee Group:

JOB DESCRIPTION

Correctional Corporal
Correctional Programs Corporal
Sheriff
Correctional Sergeant
Non-Union

Pay Grade: J

FLSA Status: Non-exempt
Approval Date: 5lt7lt996
RevisionDate: SltSlOO;tlLltS;416lLl

POSITION SUMMARY

This position assists the Correctional Sergeant with on-shift leadership and is responsible for supervising

inmates of the Dodge County Jail while assuring a safe, secure, and sanitary environment in accordance

with established procedures and guidelines.

ESSENTIAL FUNCTIONS

The following duties are typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform eoch duty
satisfactorily. Other duties may also be required or assigned.

Reviews reports, briefings, delegation of tasks, and performs necessary scheduling changes in
the absence of a sergeant on shift.
Assists the sergeant on case follow up, training, coordination of equipment maintenance, or
other related assignments.
Serves as shift commander in the absence of a Sergeant.
Trains, assists, coaches, and mentors new personnel to improve their knowledge, skills, and

abilities. Assigns tasks, reviews work, and provides feedback to the Sergeant.
Receives, books, and releases inmates which includes: fingerprints, photographs, searches, and
inventories and secures personal belongings; records data and runs checks, completes required
screens, assigns and escorts inmates to cells or similar area; issues uniforms, bedding, personal

products, and other supplies; ensures proper housing placement of inmates for safety and

security within the facility; and releases inmates upon posting of bail, signing of signature bond,
direction of an appropriate authority, or for work release purposes.

Maintains jail safety and security. Makes periodic rounds, conducts inmate counts, and conducts
security inspections and searches of inmates and inmates' quarters for contraband and any

unauthorized materials. Enforces regulations and discipline policies related to the security and
operation of the facility.
Responds to emergency situations and takes decisive action according to office policies and
procedures.

Maintains surveillance of all inmates and jail activities through visual and audible devices to
ensure inmate's personal welfare is appropriately monitored. This includes watching for illegal

Correctiona I Corporal
Correctional Programs Corpora I 1
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activities or violations of jail regulations, unusual or suspicious behaviors, and signs of mental
and physical illness.

9. Monitors and operates all equipment and alarms located in the jail control center.
Controls all access to the jail and maintains jail keys. Prevents unauthorized persons from
entering or leaving the facilities.

10. lnterprets and complies with all bond conditions and commitment orders and Judgments of
Convictions. Receives and records fines and baiUbond transactions.

11. Maintains communication within and between shifts and keeps jailers, sergeants and

management informed of any problems, complaints, or infractions.
12. Complete and maintains all paperwork, documentation, and records, including jail logs and

activities and incidents, according to applicable jail policies and procedures and State
regulations.

13. Provides for medical, mental or other attention necessary for the inmates' welfare, according to
established policies and procedures.

14. Complies with all procedures and schedules for serving meals, linen exchange, inmate personal

hygiene, cleaning and maintenance, incoming and outgoing mail, jail inspections, and prisoner
requests.

15. Positively identifies and directs all visitors. Provides and supervises prisoner access to family,
friends, clergy and other religious service providers, educational service providers, recreational
service providers, attorneys, and probation and parole personnel.

16. Maintains Huber inmate compliance with Huber laws, rules and policies by performing the
following duties: checks in and checks out Huber inmates, verifies employment, conducts job
site and home visits, conducts random drug and alcohol testing, and deposits Huber funds.

17. Coordinates, transports, or escort inmates to and from facilities, courts and medical/mental
treatment facilities.

l-8. Answers or properly refers all inquiries concerning prisoner and jail matters.
19. Appears in court and testifies as a witness as required.
20. Performs intoximeter and preliminary breath tests (PBT), takes DNA mouth swabs, and collect

urinalysis samples when necessary.

21. Collects and issues receipts for bail bonds, fine payments, and canteen accounts.
22. Other duties as assigned.

Additional duties when assigned Proerams

23. Reviews the plans for Classification and Housing assignments.

24. Maintains inventory and orders programming supplies within budget parameters.

25. Performs duties of Correctional Program Specialist as needed.

26. Approves recommendations for inmates to participate in home monitoring program.

27. Oversees duties of Correctional Program Specialists.

MINIMUM REqUIRED qUALIFICATIONS

o High school diploma/equivalent.
. Must have Wisconsin Jail Officer Certification with three (3) years' work experience in

corrections.

OTHER REqUIREMENTS

Correctional Corporal
Correctional Programs Corporal 2
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. Must successfully pass Post-Offer Testing which includes a drug screen, physical, and
psychological examination. Failure to pass these will result in the employment offer being
revoked.

. Must have or obtain TIME system certificaton, CPR/First Aid, Taser Certification, SCBA training,
PBT certification, Oleoresin Capsicum Spray training upon hire.

PREFERRED qUALI FICATIONS

REqUIRED JOB COMPETENCIES

. Knowledge of legal compliance regarding inmates' rights.

. Knowledge of the criminal justice system operations.

. Knowledge of individual and group behavior in an institutional setting.

. Knowledge of the Iaws applicable to detention facility operations.

. Ability to ensure inmate discipline and to deal effectively with non-compliance.

. Ability to develop contingency plans to deal with emergency situations and to act decisively in

the event of the same.
. Ability and skill to manage, direct, and command people in such a manner as to obtain

maximum cooperation with minimum use of coercion and minimum creations of hostility and

rebellion.
. Knowledge of the County and Office's operating requirements, policies, procedures, and

practices; and local, State, and Federal regulations related to office programs and operations.
. Knowledge of administrative policies and procedures of the County.
. Ability to establish and maintain accurate records of assigned activities and operations.
. Ability to interpret and implement Iocal policies and procedures; written instructions, general

correspondence; Federal, State, and local regulations.
. Skill in organizational and time management to prioritize duties to accomplish a high volume of

work product while adapting to constant changes in priority.
. Ability to perform detailed work accurately and independently in compliance with stringent time

Ilmits requiring minimal direction and supervision.
I Ability to think quickly, maintain self-control, and adapt to stressfu! situations.
. Knowledge of computer software including word processing, spreadsheet, and database

applications consistent for this position.
. Ability to perform mathematical calculations required of this position.
. Ability to communicate clearly, concisely and effectively in English in both written and verbal

form.
. Skill in researching and understanding complex written materials.
. Ability to prepare and maintain accurate and concise records and reports.
. Ability to apply sound judgment and discretion in performing duties, resolving problems and

interpreting policies and regulations.
. Ability to handle sensitive interpersonal situations calmly and tactfully.
. Ability to maintain confidentiality and professionalism at all times.
. Ability to maintain effective working relationships with individuals within and outside the

organization.
. Ability to maintain confidentiality and discretion regarding business-related files, reports and

Correctional Corporal
Correctional Programs Corporal 3
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conversations, within the provision of Open Records laws and other applicable state and federal
statutes and regulations.

I Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAT AND WORK ENVIRONMENT

The physical and work environment characterrstfcs described in this description ore representative of
those an employee encounters while performing the essential functions of this job. Reasonable

flccommodations moy be made to enable individuols with disabilities to perform the essential functions
or as atherwise required by law. Employees needing reasonable accommodation should discuss the

request with the employee's supervisor or Human Resources.

. This work requires the occasional exertion of up to 50 pounds of force; work regularly requires
sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel

and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.

. Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

. Vocal communication is required for expressing or exchanging ideas by means of the spoken

word and conveying detailed or important instructions to others accurately, Ioudly or quickly.

. Hearing is required to perceive information at normal spoken word levels and to receive

detailed information through oral communications and/or to make fine distinctions in sound.
. Work requires wearing specialized personal protective equipment.
. May be subject to exposure to blood/body fluids and infectious and communicable diseases.

. Work is primarily in a secured detention facility.

. May require dealing with persons who are hostile, aggressive, abusive or violent, posing

threate ning cond itions.

Nothing in this job description limits manogement's right to assign or reassign duties and responsibilities

to this job ot any time. The duties listed above are intended only as illustrotians of the various types of
work thot may be performed. The omission of specific statements of duties does nat exclude them from
the position if the work is similar, related or o logical assignment to the position. The job description

does not constitute an employment ogreement between the employer ond employee and is subject to
chonge by the employer as the needs af the employer and requirements of the job chonge.

EM PLOYEE ACKNOWTEDGMENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satisfactory execution of the essential functions as well as skills and abilities

described therein. Furthermore, I understand this document will change over time, as necessary, and

thls document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Correctional Corporal
Correctiona I Programs Co rpora I 4
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Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

Correctional Corporal
Correctional Programs Corporal 5
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JOB DESCRIPTION

Title:
Department:
Reports To:

Employee Group:

Correctional Officer
Sheriff
Correctional Sergeant
Non-Union

Pay Grade:
FLSA Status:
Approval Date:
Revision Date:

H

Non-exempt
LOl711999
812 I ao; U L / t3; os I 20 I L6;
o8la6lL6, O8lLzlL6

POSITION SUMMARY

This position is responsible for supervising inmates of the Dodge County Jail while assuring a safe,

secure, and sanitary environment in accordance with established procedures and guidelines.

ESSENTIAT FUNCTIONS

The following duties ore typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job success/ully, an individual must be oble to perform each duty
satisfactorily. Other duties moy olso be required or assigned.

Receives, books, and releases inmates which includes: fingerprints, photographs, searches, and

inventories and secures personal belongings; records data and runs checks, completes required
screens, assigns and escorts inmates to cells or similar area; issues uniforms, bedding, personal
products, and other supplies; ensures proper housing placement of inmates for safety and

security within the facility; and releases inmates upon posting of bail, signing of signature bond,

direction of an appropriate authority, or for work release purposes.

Maintains jail safety and security. Makes periodic rounds, conducts inmate counts, and conducts
security inspections and searches of inmates and inmate's quarters for contraband and any
unauthorized materials. Enforces regulations and discipline policies related to the security and

operation of the facility.
Responds to emergency situations and takes decisive action according to office policies and

procedures.

Maintains surveillance of all inmates and jail activities through visual and audible devices to
ensure inmate's personal welfare is appropriately monitored. This includes watching for illegal

activities or violations of jail regulations, unusual or suspicious behaviors, and signs of mental
and physical illness.
Monitors and operates all equipment and alarms located in the jail control center.
Controls all access to the jail and maintains jail keys. Prevents unauthorized persons from
entering or leaving the facilities.
Interprets and complies with all bond conditions and commitment orders and Judgments of
Convictions. Receives and records fines and baifbond transactions.
Maintains communication within and between shifts and keeps jailers, sergeants, and

management informed of any problems, complaints, or infractions.

t
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8. Complete and maintains all paperwork, documentation, and records, including jail logs and
activities and incidents, according to applicable jail policies and procedures and State
regulations.

9. Provides for medical, mental or other attention necessary for the inmates' welfare, according to
established policies and procedures.

10. Complies with all procedures and schedules for serving meals, linen exchange, inmate personal
hygiene, cleaning and maintenance, incoming and outgoing mail, jail inspections, and prisoner
requests.

11. Positively identifies and directs all visitors. Provides and supervises prisoner access to family,
friends, clergy and other religious service providers, educational service providers, recreational
service providers, attorneys, and probation and parole personnel.

12. Maintains Huber inmate compliance with Huber laws, rules and policies by performing the
following duties: checks in and checks out Huber inmates, verifies employment, conducts job
site and home visits, conducts random drug and alcohol testing, and deposits Huber funds.

13. Coordinates, transports, or escort inmates to and from facilities, courts and medicaUmental
treatment facilities.

14. Answers or properly refers all inquiries concerning prisoner and jail matters.
15. Appears in court and testifies as a witness as required.
16. Performs intoximeter and preliminary breath tests (PBT), takes DNA mouth swabs, and collects

urinalysis samples when necessary.

L7. Collects and issues receipts for bail bonds, fine payments, and canteen accounts.
18. Other duties as assigned.

MINIMUM RECIU!RED qUAUFICATIONS

. High school diploma/equivalent.

. Must have Wisconsin Jail Officer Certification or attain within one (1) year from date of hire.

OTHER REQUIREMENTS
. Must successfully pass Post-Offer Testing which includes a drug screen, physical, and

psychological examination. Failure to pass these will result in the employment offer being
revoked.

. Must have or obtain TIME system certificaton, CPR/First Aid, Taser Certification, SCBA training,
PBT certification, Oleoresin Capsicum Spray training upon hire.

PREFERRED qUALI FICATIONS
. Previouscorrectionsexperience.

REqU I RED JOB COM PETENCI ES

. Knowledge of legal compliance regarding inmate's rights.

. Knowledge of the criminal justice system operations.

. Knowledge of individual and group behavior in an institutional setting.

. Knowledge of the laws applicable to detention facility operations.
r Ability to ensure inmate discipline and to deal effectively with non-compliance.

Correctional Officer ?.
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. Ability to develop contingency plans to deal with emergency situations and to act decisively in

the event of the same.
. Ability and skill to manage, direct, and command people in such a manner as to obtain

maximum cooperation with minimum use of coercion and minimum creations of hostility and
rebellion.

. Knowledge of the County and Office's operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to office programs and operations.

I Knowledge of administrative policies and procedures of the County.
. Ability to establish and maintain accurate records of assigned activities and operations.
. Ability to interpret and implement local policies and procedures; written instructions, general

correspondence; Federal, State, and local regulations.
. Skill in organizational and time management to prioritize duties to accomplish a high volume of

work product while adapting to constant changes in priority.
. Ability to perform detailed work accurately and independently in compliance with stringent time

limits requiring minimal direction and supervision.
. Ability to think quickly, maintain self-control, and adapt to stressful situations.
. Knowledge of computer software including word processing, spreadsheet and database

applications consistent for this position.
. Ability to perform mathematical calculations required of this position.
. Ability to communicate clearly, concisely and effectively in English in both written and verbal

form.
. Skill in researching and understanding complex written materials.
. Ability to prepare and maintain accurate and concise records and reports.
o Ability to apply sound judgment and discretion in performing duties, resolving problems, and

interpreting policies and regulations.
. Ability to handle sensitive interpersonal situations calmly and tactfully.
. Ability to maintain confidentiality and professionalism at all times.
. Ability to maintain effective working relationships with individuals within and outside the

organization.
. Ability to maintain confidentiality and discretion regarding business-related files, reports, and

conversations, within the provision of Open Records laws and other applicable state and federal
statutes and regulations.

r Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAT AND WORK ENVIRONMENT

The physicol and work environment characteristics described in this description are representative of
those an employee encounters while performing the essential functions of this job. Reasonable

accommodations may be mode to enoble individuols with disabilities to perform the essential functions
or os otherwise required by law. Emplayees needing reasonable accommodation should discuss the

request with the employee's supervisar or Human Resources.

. This work requires the occasional exertion of up to 50 pounds of force; work regularly requires

sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel

and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.
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Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.

Vocal communication is required for expressing or exchanging ideas by means of the spoken
word and conveying detailed or important instructions to others accurately, Ioudly or quickly.

Hearing is required to perceive information at normal spoken word levels and to receive

detailed information through oral communications and/or to make fine distinctions in sound.

Work requires wearing specialized personal protective equipment.

May be subject to exposure to blood/body fluids and infectious and communicable diseases.

Work is primarily in a secured detention facility.

May require dealing with persons who are hostile, aggressive, abusive or violent, posing

threatening conditions.

Nothing in this job description limits management's right fo ossign or reassign duties and responsibilities

fo fh,s job at any time. The duties listed above are intended only as illustrotions of the various types of
work that may be performed. The omission of specific statements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job descriptian
does not constitute an employment agreement between the employer and employee and is subject to
change by the employer as the needs of the employer ond requirements of the job change.

EM PTOYEE ACKNOWLEDG M ENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satisfactory execution of the essential functions as well as skills and abilities
described therein. Furthermore, I understand this document will change over time, as necessary, and

this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature
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Supervisor Printed Name
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JOB DESCRIPTION

Title:
Department:
Reports To:

Employee Group:

Correctional Sergeant
Sheriff
Correctiona I Lieutena nt
Non-Union

Pay Grade:
FLSA Status:
Approval Date:
Revision Date:

M
Exempt
7l11l19e8
8/?3. / oa; 7 / 27 I o6; 1./ Ll 13 ;

1.L12116

POSITION SUMMARY

This position is responsible to assist in providing leadership, planning, coordinating, and management of
the Sheriffs Office. This position performs its duties to assist the Correctional Lieutenant by overseeing
the day-to-day operations of the County Jail.

ESSENTIAL FUNCTIONS

The following duties are typical for this position. However, they are not to be construed as exclusive or
all-inclusive. To perform this job successfully, an individual must be able to perform each duty
satisfactorily. Other duties may olso be required or assigned.

1.

2.

Provides leadership in attracting, retaining and developing an engaged workforce in the delivery
of superior services to County residents and businesses.

Directs employee work and assignments, trains, evaluates work, and provides feedback to
pe rforma nce eva I uations.
Coordinates and monitors work schedules for Jail division staff. Assists in allocating personnel

and reviewing jail coverage. Approves Ieave time and monitor training schedules. Monitors use

of holiday, vacation and/or sick leave, and switching of shifts.
Monitors training requirements of staff members for completion.
Participates in the recruitment/promotional, discipline, interna! investigations, and discharge
processes as required. Conducts pre-employment background investigations.
Ensures that policies and procedures and employee training is in compliance with established
mandates for all personnel within the areas of responsibility.
Coordinates the Field Training Program for new hires.

Oversees the day-to-day operational activities of the Jail division, including overseeing all facility
activities and programming, classification and housing, ensuring that inmates receive proper
medical attention, ensuring enforcement of all rules and regulations, ensuring proper
maintenance of records and files, and adequate equipment and materials necessary for jail

operations exists.
Communicates issues or concerns related to personnel, policy/procedures and/or equipment

3.

4.

5.

6.

7.

8.

q

operation to the Lieutenant.
L0. lnspects jail sections and work areas; monitors inspection paperwork.
11. Reviews paperwork, reports, and other documents for information related to inmate behavior,

issues, etc.
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12. Conducts cell searches with jailers. Monitors new inmates being booked in.
13. Assures reports are completed on jail/inmate incidents and provided to appropriate

administrative staff.
14. Orders canteen and jail supplies and relays purchase requests to appropriate office supervisors.
15. Coordinates inmate programs in the absence of the Program Coordinator.
16. Provides guidance and assistance to subordinate staff in handling high risk inmates or special

needs to ensure that all aspects of the situation are handled in a proper and legal manner.
17. Investigates or oversees investigation of inmate complaints and/or criminal activity.
18. Oversees criminal investigations within the jail by preserving, recording, and presenting

evidence; interviews victims and witnesses; testifies in court. Prepares and maintains various
records and files.

19. Addresses public needs in the absence of the Lieutenant. Report complaints regarding the Jail to
the Lieutenant.

20. Other duties as assigned.

MINIMUM REqUIRED QUALIFICATIONS
. High school diploma/equivalent.
. Must have Wisconsin Jail Officer Certification and five (5) years'work experience in corrections.

OTHER REqUIREMENTS
r Must successfully pass Post-Offer Testing which includes a drug screen, physical, and

psychological examination. Failure to pass these will result in the employment offer being
revoked.

. Must have TIME system certificaton, CPR/First Aid, Taser Certification, SCBA training, PBT

certification, amd Oleoresin Capsicum Spray training.

PREFERRED QURLI FICATIONS
. Previous Iead or supervisory experience.
r Associates degree or 60 college credits.

REQU IRED JOB COM PETENCI ES

I Knowledge of lega! compliance regarding inmate's rights.
. Knowledge of the criminal justice system operations.
. Knowledge of individual and group behavior in an institutional setting.
I Knowledge of the laws applicable to detention facility operations.
r Ability to ensure inmate discipline and to deal effectively with non-compliance.
. Ability to develop contingency plans to deal with emergency situations and to act decisively in

the event of the same.
. Ability and skill to manage, direct, and command people in such a manner as to obtain

maximum cooperation with minimum use of coercion and minimum creations of hostility and
rebellion.

. Knowledge of the County and Office's operating requirements, policies, procedures, and
practices; and local, State, and Federal regulations related to office programs and operations.

. Knowledge of administrative policies and procedures of the County.

. Ability to establish and maintain accurate records of assigned activities and operations.

. Ability to interpret and implement local policies and procedures; written instructions, general
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correspondence; Federal, State, and local regulations.
. Skill in organizational and time management to prioritize duties to accomplish a high volume of

work product while adapting to constant changes in priority.
. Ability to perform detailed work accurately and independently in compliance with stringent time

limits requiring minimal direction and supervision.
. Knowledge of management and supervisory practices & principles, including the ability to make

final employment recommendations, preparing performance evaluations, managing time off,
and maintaining personnel records.

r Ability to adapt and take control of situations, dictating subordinate activities in a responsible
manner.

. Ability to instruct and train in methods and procedures.

. Ability to organize, assign, and modify the work assignment of others, and (re)-establish
priorities to meet deadlines.

. Ability to think quickly, maintain self-control, and adapt to stressful situations.

. Knowledge of computer software including word processing, spreadsheet, and database
applications consistent for this position.

. Ability to perform mathematical calculations required of this position.
I Ability to communicate clearly, concisely and effectively in English in both written and verbal

form.
. Skill in researching and understanding complex written materials.
. Ability to prepare and maintain accurate and concise records and reports.
. Ability to apply sound judgment and discretion in performing duties, resolving problems, and

interpreting policies and regulations.
. Ability to handle sensitive interpersonal situations calmly and tactfully.
. Ability to maintain confidentiality and professionalism at all times.
o Ability to maintain effective working relationships with individuals within and outside the

organization.
. Ability to maintain confidentiality and discretion regarding business-related files, reports and

conversations, within the provision of Open Records laws and other applicable State and Federal

statutes and regulations.
. Ability to work the allocated hours of the position and respond after hours as needed.

PHYSICAL AND WORK ENVIRONMENT

The physical and work environment charocteristics described in this description ore representative of
those an employee encounters while performing the essential functions of this job. Reasonable

accommodations moy be made to enable individuals with disabilities to perform the essentialfunctions

or as otherwise required by law. Employees needing reasonable accommodation should drscuss the

request with the employee's supervisor or Human Resources.

r This work requires the occasional exertion of up to 50 pounds of force; work regularly requires

sitting, frequently requires standing, speaking or hearing, using hands to finger, handle or feel
and repetitive motions and occasionally requires walking, stooping, kneeling, crouching or
crawling and reaching with hands and arms.

e Work requires close vision, distance vision, ability to adjust focus, depth perception, color
perception, night vision and peripheral vision.
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Vocal communication is required for expressing or exchanging ideas by means of the spoken
word and conveying detailed or important instructions to others accurately, loudly or quickly.

Hearing is required to perceive information at normal spoken word levels and to receive

detailed information through oral communications and/or to make fine distinctions in sound.

Work requires wearing specialized personal protective equipment.

May be subject to exposure to blood/body fluids and infectious and communicable diseases.

Work is primarily in a secured detention facility.

May require dealing with persons who are hostile, aggressive, abusive or violent, posing

th reate n i ng cond itions.

Nothing in this job description limits management's right to assign or reassign duties and responsibilities

to this job at any time. The duties listed above are intended only os illustrations of the vorious types of
work that may be perfarmed. The omission of specific stotements of duties does not exclude them from
the position if the work is similar, related or a logical assignment to the position. The job descriptian
does not constitute on employment dgreement between the emplayer and employee and is subject to
change by the employer as the needs of the employer ond requirements of the job change.

EM PLOYEE ACKNOWTEDGMENT

I have received, reviewed and fully understand this job description. I further understand that I am

responsible for the satisfactory execution of the essential functions as well as skills and abilities
described therein. Furthermore, I understand this document will change over time, as necessary, and

this document supersedes all prior descriptions. I understand I may be asked to perform duties and

handle responsibilities that are not specifically addressed in my job description, from time to time. I

understand that this does not constitute an employment agreement.

Employee Signature Date

Employee Printed Name

Supervisor Signature Date

Supervisor Printed Name

a

a

a

a
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